AIMUHHUCTPAIIA 3HAMEHCKOI'O CEJbBCKOI'O INIOCEJIEHUA
APAHCKOI'O KHPOBCKOM OBJIACTH

HNOCTAHOBJJEHHE

Ne 41
29.04.2022

M. 3HaMEHKa

(011} YTBEPKACHUHN A}]MI/IHI/ICTpaTI/IBHOFO periaMmenTa npeaocraBjacHust Myl—[l/llllfll'la.]Il)HOi/i ydiayru
«I'IepeBon AKIJI0TO MOMECHICHUSA B HEKHMJI0€ MOMECIICHUE U HEXKUJIOIT0 NMOMEIIIEHUS B KHJI0€
MNOM€EIICHUuEe»

PykoBoactBysice ®deaepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzamuu
MPEOCTABICHNUS TOCYJAapCTBEHHBIX W MYHULMIAIBHBIX YCIYT», IOCTAaHOBJICHUEM aJMUHUCTpAILUU
3HaMeHCcKoro cenbckoro nocenenust ot 14.03.2022 Ne 25 «O06 yTBepkKJIeHUU IMepeuHs MYHUIIUNAIbHBIX
YCIyr, TMPENOCTABISEMbIX aAIMUHUCTpaUue 3HAMEHCKOTO  CEJIbCKOrO0  MOCEIeHus  SpaHCKOTo
MYHUIUIIAJBHOTO pailoHa », aAIMMHUCTpanKs 3HaMeHCKoTo cenbckoro nocenenns [IIOCTAHOBJIAET:
YTBepaUTh AIMHHHMCTPATHBHBIA PpErJIaMEHT IPENOCTaBICHUS MYHHIMNAIbHOW yciayru «IIpuHsTue
pelIeHHs O MEPEBOJIE JKUJIOTO MOMEIIECHUS B HEXWIOE MOMEIEHUE WM HEXUIIOTO TMOMEIIEHUS B JKUJIOE
MOMeEIlleHNE Ha TEPPUTOPUN MYHUITUTIAIIBHOTO 00Pa30BaHMs COTIACHO MPUIIOKEHHIO.

1. IIpu3HaTh yTpaTUBIIMMU CUITy TOCTAHOBIICHHS aIMUHUCTPALUU TIOCEICHHUS:

2.1. ot 03.02.2020 Ne 8 « OO yTBEepKIACHUU AIMUHUCTPATUBHOTO perjaMeHTa MPea0CTaBICHUS
MyHUIMMANBHON yenyru «[IpuHsTHE perieHus o nepeBoje KUJIOTO MOMEIICHHs B HEXHUIIOE TOMEIIeHNE
WJIM HEXKHUJIOTO IOMEUIEHHS B JKUJI0€ IOMEUIEHIE Ha TEPPUTOPUN MYHHUIIUIATILHOTO 00pa30BaHUSD»

2.2. or 09.02.2022 Ne 17 « O BHeCEHUM H3MEHEHMH B AJMUHHUCTPATUBHBIM pPErIAMEHT
MIPeI0OCTaBICHNUS MyHULIUNIATIbHOU yeiyru «[IpuHsaTHE perieHus o mepeBoie KUIOro MoMenIeHHs B
HEXHWIJIOE MOMEIIEHUE WM HEKUJIOTO MOMEIIEHUS B )KIJIO€ TIOMEUICHHE Ha TEPPUTOPUHA MYHUILIUINIATIHHOTO
00pazoBaHU

3. Ony6nuKoBaTh HacToslIee MocTaHOBIeHHE B MIHpOpMaAIIMOHHOM OrOJIETeHE OpraHOB MECTHOIO
camoyrnpaBiieHUsI 3HAMEHCKOIO CEJIbCKOTO IMOCENICHUs, pa3MecTUuTh B ceTu VHTepHeT Ha oduluanibHOM
caiiTe opraHoB MECTHOTO CaMOYMpPaBIICHUS MYHHUIIMIAIBHOTO 0Opa3oBaHUsl SIpaHCKHIl MyHULIUTATbHBINA
paiioH

4. KoHTpoJb 32 HCTIOJIHEHNEM HACTOSIIEr0 MOCTAaHOBIEHUS OCTaBJISAIO 32 CO00il.

Bpuo rnaBsl aAMUHUCTpALUK
3HAMEHCKOTO CEJIBCKOTO MOCENECHHUS H.H. A6pamoBa



[Ipunoxenue
YTBEPX/EH

IIOCTaHOBJICHUEM aIMUHHUCTPALIUU
3HaMEHCKOI'0 CEJIbCKOrO MOCEICHNUs
or 29.04.2022 Ne 41

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHHUS MYHUITUTIAJIBHOM YCJIYTHU «IIEPEBOJI )KHJIOT'O
INOMEIIEHHUA B HE?KUJIOE ITIOMEINEHUE U HEXKHNJIOI'O
INOMEIIEHUA B ) KUJIOE IIOMELHIEHHUE»

1. OOmme mojioKeHUud

1. IIpenMer perynupoBaHus aIMUHUCTPATUBHOIO PETJIAMEHTA.

1.1. AJIMUHUCTPAaTUBHBIA pETJaMEHT NPEAOCTaBICHUS MYHUIMNAIbHOU ycnyru «llepeBon
KUJIOTO TOMEIICHHUS] B HEXKWJIOE MOMEIICHHE M HEXWJIOTO IMOMEIIEHUS B KHJIOE MOMEIIeHue» (lanee
COOTBETCTBEHHO - aJMUHUCTPATHBHBIN pPErIaMEeHT, MyHHUIIUTIATbHAS yCIyra) yCTaHABJIMBAET TOPSIOK U
CTaHJAPT NMPEAOCTABJICHHUS MYHUIIUITAIbHON YCITYTH.

AJMUHUCTPATUBHBIM periiaMeHT OIpeAesseT NOPSA0K, CPOKU U MOCJIEeI0BaTENbHOCTh BBHIIIOJHEHUS
aJIMMUHHUCTPATUBHBIX MPOLEAYP MO MPEJOCTaBICHUIO MYHHUIIUIAIBLHON yCIyru, TpeOOBaHUS K MOPAAKY UX
BBITIOJIHEHUS, B TOM YHCJI€ OCOOCHHOCTH BBIMIOJHEHHUS aIMUHUCTPATHUBHBIX IMPOLEAYpP B AJIEKTPOHHOMN
¢dbopme, a Takke OCOOCHHOCTH BBIMOJIHEHMSI aJIMUHUCTPATUBHBIX MPOILENYp B MHOTO(YHKIIMOHATBHBIX
LEHTPax MPeJOCTaBICHUS TOCYIapPCTBEHHBIX U MYHULIUIIATIBHBIX YCiIyT (nanee - M®ILI), dopmbl KOHTpOIs
3a MPEAOCTaBICHHUEM MYHULIMIAIbLHOW YCIyTH, AOCYACOHBINA (BHECYAeOHBIN) MOPSIOK 00XKaloBaHUS
peumieHuid u aeWictBuil (Oe3nelCTBUI) OpraHa MECTHOTO CaMOYIpaBIEHUS, IOJDKHOCTHBIX JIMII OpraHa
MECTHOT'O CaMOyIpaBJieHHs, paboTHHKOB MDI].

[IpaBoBBIe OCHOBaHUS MPEIOCTABICHUS MYHULIUIIAILHON ycIyru 3akperieHsl B [punoxenun Ne 2 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY.

1.2. Kpyr 3asBuTtenei.

MYHI/IHI/IHaJIbHaH yciayra npeaocCTaBIACTCA CO6CTB€HHI/IKy IIOMCIICHUA B MHOI'OKBAPTHPHOM I0OMC
HJIN YIIOJJHOMOYCHHOMY UM JIMIY (nanee - BaSIBI/ITeJ'IB).

1.3. TpeboBanus k NopsAaKy UHGOPMUPOBAHUS O MPEIOCTABICHUN MYHUITUTIAIBHON YCIYTH.

1.3.1. Nudopmanus o nopsake U yCIOBUSAX MHPOPMUPOBAHMS MPEJOCTaBICHUS MYHUIIUNATBLHON
YCIIyTU NIPEIOCTABIISIETCSA:

CMELUATNCTOM aJMUHUCTPAIMM MYHHMIMIIAIBHOTO 00pa30BaHUs 3HAMEHCKOE CEJIbCKOEe MOCesIeHHe
Slpancckoro paifona KupoBckoil oGnactu(nanee -YHOTHOMOYEHHBIH OpraH) IMpHU HENOCPeACTBEHHOM
oOpaleHnH 3asIBUTENS UIIH €r0 MPEICTaBUTENS B Y TIOJTHOMOYEHHBIH OpraH WiIn MOCpeACTBOM Tesle(hOHHOM
CBSI3M, B TOM YHCJIE IIyTeM pa3MelIeHHs Ha OQUIMAIbHOM caiiTe YNOJHOMOYEHHOTO OpraHa B
MH(POPMAIIMOHHOTEIEKOMMYHUKAIMOHHON ~ cetn  «VHTepHer»  (mamee -  oQuUUUANBHBIA  CalT



VI0JIHOMOYEHHOTO OpraHa);

MyTeM pa3MelieHus B (eepaabHoOi Tocy1apcTBEeHHOM HHPOPMAIIMOHHOH crcTeMe «ETuHbIi mopran
rOCyJapCTBEHHBIX M MYHHLIUIIAIBHBIX YcnyT (pyHKimii)» (qanee - EINTY);

IMyTEM pa3MCIICHUA Ha PETHOHAJIbHOM MMOPTAJIC rOCYAAPCTBCHHBIX U MYHUITUIIAJIIbHBIX YCIIyT (nanee -
PIIT'Y), B ciydae ecau Takoil MOpTal CO3/aH HCIOJHUTEIBHBIM OpPraHOM TOCYIAapCTBEHHOHN BiIAacTU
cyonexToB Poccuiickoit denepanmu;

IyTeM pa3MelIeHUs] Ha HWH()OPMALIMOHHOM CTEHJE B IOMEIIEHHWU YIIOJHOMOYEHHOIO OpraHa, B
MH(GOPMAIMOHHBIX MaTepuaiax (OpoIItopsl, OYKIETH, INCTOBKH, TAMSATKH);

yTeM ITyOIMKauy HHPOPMAIMOHHBIX MaTEPHaIOB B CPEACTBAX MACCOBO W MH(OPMAIIUH;
MIOCPEJICTBOM OTBETOB Ha MMCbMEHHbIE OOpaIleHMS;

corpynHukom otaena M®PI[ B cooTBeTcTBUM ¢ NMYyHKTOM 6.3 HACTOSIIErO aJIMUHUCTPATUBHOTO
periameHTa.

OtBer Ha TeneOHHBIM 3BOHOK JOJKEH COAEpP)KAaTh MHQOpPMAIMI0 O HAaMMEHOBAaHUHU OpraHa, B
KOTOPBIM 0OpaTuics 3asBUTENb, (aMUIMIO, UMS, OTYECTBO (MOCIEAHEe - MPU HAIMYUU) U JOJDKHOCTD
CHelHaancTa, MPUHABLIETO Tesle(OHHBIN 3BOHOK. [Ipy HEBO3MOKHOCTH MPUHSBILIETO 3BOHOK CIIEIUAIINCTA
CaMOCTOSITEJIbHO OTBETUTh HAa TIOCTaBJIEHHbIE BONPOCHI TeNe(hOHHBI 3BOHOK IEpPeaspecOBBIBACTCS
(mepeBoAMTCA) Ha JIpYroe JAODKHOCTHOE JIMLO WM OOpaTUBIIEMYCSl TpakJIaHHHY cOOOIIaeTcs HoMep
TenedoHa, T0 KOTOPOMY OH MOXKET MOJIyIUTh HEOOXO0IUMYIO0 HH(POPMAIIHIO.

B cnydae moctyrienust oT 3asBUTENS 0OpallleHus] B MUCbMEHHON (AJIEKTpPOHHON) (opMe OTBET Ha
oOparreHre HaIpaBJIseTCsl TAK)KE B MUChbMEHHOM (JIEKTPOHHON) hopme He mo3anee 30 KaJleHIapHbIX JHEH
CO JHsI perucTpauuu oopamienus. [Ipu HanpaBiaeHUN OTBETa YKa3bIBAETCS JOJKHOCTD JIMIIA, TOAMKCABIIETO
OTBET, a TaKke haMUJIUs, UMsI, OTUECTBO (TIOCTEAHEE - TIPH HATMYUHN ) U HOMEP TesieOHa UCTIOTHUTEIS.

1.3.2. CnpaBounas uHbOpMAIMS 0O MECTOHAXOXACHUH, rpaduke pabOThl, KOHTAKTHBIX TeledoHax
YIOJIHOMOYEHHOTO OpraHa, aapece JJIEKTPOHHOM MOYThl YIOJHOMOYEHHOIO OpraHa pa3MelleHa Ha
oduraIEHOM caiiTe YnoiaHomoueHHoro oprana, EINI'Y, PIITY.

CrpaBouHas uH(popMaLKsg 0 MECTOHAXOXKICHUH, Ipaduke paboThl, KOHTAKTHBIX Teraeponax MOII,
aapece aekTpoHHoU mouTel M®I pa3memiena Ha opurnaasHoM caiite MOII,

2. Cranaapr npeiocTaB/ieHHUs] MYHHIUNIAJIBHOMN YCIyTru

2.1. HaumeHOBaHME MYHHIIMIIAIBHOMN YCIyTH.

HaumenoBanue MYHHHHHaHBHOﬁ yCIyru - nepeBo KHUJIOro noMeuieHud B HEKHUIJIOC ITOMCIICHUEC U
HCXKMJIOT'O ITOMCIICHHUA B )KHMJIOC ITIOMCIICHUC.

2.2. HauMmeHoBaHMe Oprasa, peJoCTaBJIAIOLIEr0 MyHULIUIAIBHYIO YCIYTY.

AJMUHUCTpaAnMsl MYHMLUIAIBHOTO 00pa3oBaHUs 3HAMEHCKOE CEJIbCKOE MOCeNeHUue 3HAMEHCKOTOo
CeNbCKOro nocesnenus Spanckoro paifona Kuposckoii o0nactu .

M®OI] ydacTByeT B IpeIOCTaBICHUN MYHULIUIIAIIBHOW YCIIYTU B YaCTH:
- UH(OPMHUPOBAHMSI IO BOIIPOCAM MPEAOCTABICHHUS MYHULIUIIAIBHON YCIIYTH;

- IpueMa 3asBIICHUM U JOKYMCHTOB, HGOGXO)II/IMLIX U IPpEAO0CTAaBJICHUA MyHPILII/IHaJIBHOﬁ YCIIYTHU;



- BblJJa4M pE3yJibTaTa IMPEAOCTABICHUA MYHHLIHHaJILHOﬁ YCIIYI'u.

B mpenocraBieHnr MyHUIMIAIBHONH YCIYyrH B paMKax MEXBEIOMCTBEHHOTO HH()OPMAIIHOHHOTO
B3auMojieicTBUs  yuacTByeT DenepanbHas ciyxk0a TOCyJapCTBEHHOW pETHCTpalluy, Kajxactpa M
kaprorpapun, DenepanpHas HalOroBas — CIyk0a, CHEIUATU3UPOBAHHBIE TOCYIAPCTBEHHBIE U
MYHULUIIAJIBHBIE OPraHU3alUHA TEXHUYECKOM MHBEHTapPU3aLlUH.

3asBUTENb BIpaBe MOJATh 3asBJICHHE O IepeBoje mnomerieHus depes MO®PIL[ B cooTBeTcTBHH C
COTJIALIEHUEM O B3anMozeucTBuu Mexay MOL 1 ynmoJHOMOYEHHBIM OPraHOM, IIOYTOBBIM OTIPABJICHUEM
wm ¢ nomombio EIITY, PIII'Y mo dopme B coorBerctBuu ¢ llpmnoxkenmem Ne 2 K HacToseMmy
aAMUHUCTPATUBHOMY PETIIAMEHTY.

3anpemiaercs TpeOOBaTh OT 3asABUTENS OCYIICCTBJICHUS JCHCTBUIA, B TOM YHCJIE COTJIACOBAHHIM,
HGO6XO}II/IMI)IX IJid  TIOJTYy4YCHUS MYHHHHHaﬂLHOfI YCIYyIru MW CBSA3aHHBIX C O6paHIeHI/IGM B HHBIC
TOCYyJapCTBCHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYIIPABJICHHA, OpraHu3alvy, 3a HUCKIHOUYCHUCM
IMOJIYYCHHA YCIYT, BKIIIOYCHHBIX B ICPCUYCHD YCJIYT', KOTOPBIC ABJISAIOTCA H€06XOI[I/IMI>IMI/I H 00s13aTeNLHBIMA
JUTS TIPETOCTABIECHUS MyHUIIUIIAIBHOM YCIIYTH.

2.3. Ommcanue pe3ynbTaTa MpeIoCTaBICHUS MyHUIUITATHbHON YCIIyTH.

PGSYJ'IBTaTOM MMpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIYyIru SABJIICTCA IMPUHATOC YIIOJIHOMOYCHHBIM
OpraHoM pe€mcHue O NepeBoOaAC NI 00 OTKa3e B MEPEBOJAC KUJIOTO MOMEUICHUS B HEXKMUIIOC IMOMCIICHHUE U
HEXNIIOTO IMMOMCUICHHUA B XKXUJIOC ITOMCIICHUC .

dopma yBe1OMIIEHHS O TIEpeBOIE (OTKa3e B MEPEBOJE) KMIOTO (HEKHUIIOT0) MOMEIIEHUS B HEXKUIIOE
(>kusoe) momelnieHue yreepxaeHa nocranosnenrem [pasurensctBa Poccuiickoii ®deneparuu ot 10 aBrycra
2005 Ne 502 «O0 yrBepx)aeHIU GOPMBI YBEOMIICHHS O IepeBO/Ie (0TKa3€ B IEPEBOJIC) KUIIOTO (HEKHUIIOTO)
noMeuieHus B Hexwioe (kwioe) nomeuienue» (Ilpunoxenne Ne 3 k HacrosiemMy agMUHUCTPATUBHOMY
peryiamMexTy).

Pesynbrar npenocTaBieHuss MyHULIUIIAILHOW YCITYTH MOKET OBITh MOJTYYEH:

- B YIIOJJHOMOYEHHOM OpPraHe MECTHOTO CaMOYIIPaBJICHUS HAa OyMa)XKHOM HOCHTENE NPH JNIHOM
oOpareHuu;

- B MOI] Ha OymMaXxHOM HOCHUTEJIE MTPH JIMYHOM OOpaIleHNH;
- IIOYTOBBIM OTIIPABJICHUEM;

- "Ha EIIT'Y, PIIT'Y, B ToM uucie B ¢popMe JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOM
MOATHUCHIO.

2.4, CpOK IpeaoOCTaBICHUS MYHHHHHaHBHOﬁ yCiIyru, B TOM HYHUCIIE C YYCTOM H606XOI[I/IMOCTI/I
O6paH_[€HI/IH B OpraHu3anuy, yq9aCTBYrOmue B IIpEAOCTABICHUN MYHHI_[I/IHaJIBHOﬁ YCIyru.

YIOJIHOMOYEHHBIM oprad HINpuHHUMACT PCIICHHUC O IICPCBOAC HJIU 00 oTKase B IICPEBOAC KUJIOI'O
MOMCUICHHUA B HEXKUJIOC IIOMCIICHUEC U HEXKUJIOTO ITOMCIICHUS B JKHJIOC IIOMCIICHNE HE IIO3JHCC UEM YEPC3
45 JHEH cO MHsA MMpEACTaBJIICHUSA B YKa3aHHBII\/'I OopraH HOOKYMCHTOB, 00513aHHOCTD IO MMpeaACTaBJICHUIO
KOTOPBIX BO3JIOKCHA HA 3aABUTCIIA.

B cnydae nogaun nokymenToB B M®DI] cpok npeaocTaBiieHHs] MyHULUNIAIBHON YCIIYT'H UCUUCIISETCS
CO JHS MOCTYIUIEHUS B Y IOJTHOMOYEHHBIN Oprad 10KyMeHTOB u3 M®II.

B cnywyae nmomaun noxymentoB uepe3 EIIIY, PIII'Y cpok mpenocraBieHUs UCUUCISAETCS CO IHS
IIOCTYIUICHUs B YIIOJIHOMOYEHHBIM OpraH AoKyMeHToB. Hampasimenue npunareix Ha EIIIY, PIITY



3asBJICHUM M JOKYMEHTOB OCYILECTBISETCS C MCIOJIb30BAaHUEM E€IUHOM CHCTEMBI MEXBEIOMCTBEHHOIO
3JEKTPOHHOTO B3aMMOJICHCTBUS U MOJAKIKOYEHHOW K HEW PErMOHAJIBbHOM CHCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOICHCTBUS.

[IpuocTaHoBIEHNE NPENOCTABICHUS MYHULUIIAIBHOW YCIYIM 3aKOHOJATenbCTBOM Poccuiickon
denepanun He IPEAYCMOTPEHO.

Cpok BblJjauu IOKYMEHTOB, SIBJISIFOIIUXCSI PE3YJIbTATOM MPEIOCTABICHNUS MYHUIIMIIAIBHON YCIyTH, -
HE To3/1Hee ueM depe3 3 pabouux ITHS CO JHS NMPHUHATHS PEIICHHS B COOTBETCTBHM ¢ MyHKTOM 3.1.3
HACTOSIIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

2.5. HopmartuBHBIE TIPAaBOBBIE aKThI, PETYIHPYIOUINE MTPEIOCTABICHNE MYHUIIUTIAIEHOM YCITYTH.

[lepeyenr HOPMATUBHBIX MPABOBBIX AKTOB, PErYIUPYIOMIUX MPEIOCTABICHUE MYHHUIUTIATBHOMN
yCiIyrd (¢ yKa3aHMEeM HUX PEKBU3UTOB W MCTOYHUKOB O(UIMAIBLHOTO OIMYOJMKOBAHUs), pa3MelIaeTcs Ha
oduHaTEHOM caiiTe YnojsHoMo4ueHHOTo oprana, Ha EIII'Y, PIIT'Y.

Y1nosHOMOYEHHBIH OpraH oOecrneyuBaeT pa3MElIeHHE U aKTyallu3allhio NEepeyHs HOPMAaTHBHBIX
MIPaBOBBIX AKTOB, PETYIUPYIOUIUX MPEIOCTABICHUE MYHMIMIIAJBHOM YCIyrd, Ha CBOEM O(UIHAIBHOM
caure.

2.6. VcuepmbpIBaromuii IMepedeHb JIOKYMEHTOB, KOTOpBIC 3asBUTENb JIOJDKEH IPEJICTABUTH
CaMOCTOSITEJIPHO, U JOKYMEHTHI, KOTOPBIE 3asBUTENIb BIPABE MPEICTABUTH MO0 COOCTBEHHOW MHHUITMATHRBE,
TaKk Kak OHHM TIOJJIekKAT TMPEACTABICHUI0O B paMKaX MEXBEIOMCTBEHHOTO HH(GOPMAIIMOHHOTO
B3anMMOJICHCTBHS.

2.6.1. WcyepnpIBaromuii  MepeyeHb  JOKYMEHTOB, HEOOXOOMUMBIX JUII  IPEIOCTaBIICHUS
MYHHIIMITATEHOMW YCITYTH.

HcuepnpiBaronuii mepeyeHb MTOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABJICHHUS MYHHUITUIIATBLHOMN
YCIIYTH, KOTOPBIE 3aIBUTEINb MPEJCTABIISET CAMOCTOSTEILHO B Y IOJTHOMOYEHHBIN OpTaH:

1) 3asBiIeHHE O MEPEBOJIC MOMEIICHHUS;

2) IIpaBOYCTAaHABJIIMBAOIIKUE JOKYMCHTBI Ha IIEPEBOJUMOE IIOMCHICHUC (HO,I[J'II/IHHI/IKI/I HNJIn
3aCBUACTCIILCTBOBAHHBIC B HOTaAPHUAJIIBHOM IIOPAIAKE KOHI/II/I);

3) I1aH I€PEBOAMMOro NNOMEHICHUA C €0 TCXHUYCCKUM OIMMCAHUEM (B ciIydac, €ClId IEpeBOJUMOC
IIOMCIICHUC ABJIACTCA )KHUIIBIM, TEXHUYECKUM IMacIiopT TakKoro HOMGH_IGHI/IH);

4) MOATAXKHBIM ILJIaH JA0Ma, B KOTOPOM HaxXOoIUuTCs IIEPCBOAUMOC ITIOMCUICHHC,

5) moaroroBseHHBINH M OPOPMIICHHBIN B YCTAHOBICHHOM IOPSAIKE IMPOEKT MEPEYCTPOMCTBA M (WIIHN)
HeperUIaHMPOBKH TIEPEBOIMMOTO MTOMEICHHUS (B CIydae, eClid MepeyCTPOMCTBO 1 (MIIH) MeperiaHupOBKa
TpeOyIOTCS ISl 00eCIeYeHHsT UCITOJIb30BAHUS TAKOTO MOMEIIEHUS B Ka4eCTBE KMJIOTO WM HEXHIIOTO
[IOMEIIECHHUSA);

6) mpotokos o00Imero coOpaHus COOCTBEHHHKOB MOMEIIECHHH B MHOTOKBApTHPHOM JIOME,
coJiepsKaluil perieHre o0 UX COTJIacHy Ha MEPeBO/I KUJIOTO IOMEIIEHHUS B HEXKUIIO€ TIOMEIICHHE;

7) corjiaCuc Kaxxjaoro COOCTBEHHMKAa BCEX HOMCH.[CHI/II\/'I, INPUMBIKAKOIHUX K MICPEBOAUMOMY
IMOMCIUICHUTIO, HAa TIEPCBO/JI )KUJIOTO IIOMEIICHUA B HCXKUJIOC ITOMCIICHUC.

2.6.1.1 B cnyuae HampasneHus 3asBieHus nocpenctsom EINIY, PIII'Y, cBeneHus u3 JOKyMEHTa,
YIOCTOBEPSIOUIETO JIMYHOCTD 3asiBUTEINS, MPEJICTaBUTENS (GOPMHUPYIOTCS MPU TMOATBEPKACHUU YUYETHOM



3anmucu B EnuHol cucremMe MACHTU(UKAMKM U ayTEHTHU(PHUKAIMKA U3 COCTaBa COOTBETCTBYIOIIUX TaHHBIX
yKa3aHHOHM y4eTHOH 3amucu U MOTYT OBITh IMPOBEPEHBI MyTeM HAIpaBJICHUS 3alpoca ¢ UCIOJIb30BaHHEM
CUCTEMBI MEXBEJOMCTBEHHOTO JIEKTPOHHOI'O B3aUMOICHCTBUS.

B cnyuae, ecnu 3asgBiICHHE IOJAETCA 4Yepe3 INPEACTABUTENSA 3asBUTEINs, TAKXKE IPEICTABIAETCS
JIOKYMEHT, IMOATBEPKIAFOIIUI TOJJTHOMOYHS HAa OCYILIECTBJIEHHUE AEUCTBUI OT UMEHHU 3asiBUTEINS. B kauecTBe
JOKYMEHTA, IOATBEP)KIAIOLIEr0 IOJHOMOYUS HA OCYILECTBICHHE JACUCTBUH OT HMEHU 3asBUTEI,
NIPEACTABUTEND 3asIBUTEIISI BIPABE IIPEACTABUTD:

- 0()OpMIICHHYIO B COOTBETCTBHH C 3aKOHOAATENBbCTBOM Poccuiickoit @enepaiuil JOBEPEeHHOCTD (ISt
(bU3NYeCKUX JIHII);

- 0(hOpMJICHHYIO B COOTBETCTBUHU C 3aKOHOJATEIhCTBOM Poccuiickoit demeparuivi TOBEPEHHOCTD |,
3aBEPEHHYIO [1€YaThIO 3asBUTEIIS U ITOANMCAHHYIO PYKOBOIUTEIEM 3asIBUTEINS WIIM YITOJTHOMOYEHHBIM 3TUM
PYKOBOJIUTENIEM JIMLIOM (JI1s1 FOPUINYECKUX JIULT).

B cnyuae, ecnu 3asBieHME IOAAETCS Yepe3 NpeacTaBuTend 3aasutens nocpeactsoM EINNY, PINTY, u
JIOBEPEHHOCTh TMPEJCTABUTENSI 3asBUTENS] HM3rOTOBJIEHA B JJIGKTPOHHOW ¢dopme, Takas JIOBEPEHHOCTH
JOJDKHA OBITh TOJAMKCAHA JJIEKTPOHHOW TMOJMHUCHIO, TpPeOOBaHUS K KOTOPOW YCTaHaBIMBAIOTCS
3aKoHOAaTenbCcTBOM Poccuiickoit deneparuu, peryaupyromiuM OTHOIICHUS B 00JIACTH HWCIOJIb30BaHUS
3IEKTPOHHBIX MOIIUCEH.

YaoctoBepeHHas, COBEpIIEHHAs WM BbIJAHHAs HOTAPUYCOM JIOBEPEHHOCTh TMPEJACTaBUTENS
3asBUTENSI B OJEKTPOHHOM (opMe [OJDKHA COOTBETCTBOBATH TpeOoBaHusiM cratbu 44.2 OcHOB
3akoHoaatenbcTBa Poccuiickoit deneparuu o Hotapuare ot 11 deBpans 1993 roga Ne 4462-1.

2.6.2. 3asBUTEIND BIIPaBe HE MPEICTABIATH JOKYMEHTHI, PEAYCMOTPEHHBIE B MMOAMTYHKTaX 3, 4 MyHKTa
2.6.1, a Takke B ciaydae, €CIM MPaBO Ha MEPEBOAUMOE IMOMEIICHHE 3aperucTpupoBaHo B EnnHOM
rOCyJapCTBEHHOM peecTpe HEABIKUMOCTH, TOKYMEHTBI, TIPEAYCMOTPEHHBIE TIOAIMYHKTOM 2 TyHKTa 2.6.1
HACTOSIIIETO aIMIHUCTPATHBHOTO PETIIaMEHTA.

2.6.3. JlokyMeHTHI (MX KOTIMU WJIM CBEJICHUS, COACPIKAIECs B HUX), yKa3aHHbIE B MOJIIMYHKTaX 2, 3,
4 mynkTa 2.6.1 HACTOAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA 3alPaIUBAIOTCS YIOTHOMOUYESHHBIM OPraHOM
B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpPaBIEHUS H  TOJBEIOMCTBEHHBIX
rOCyJapCTBEeHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYMpPAaBICHHS OpPTaHH3alUsiX, B PACHOPSHKCHUH
KOTOPBIX HaXOMJATCS YKa3aHHBIC NOKYMEHTBI, €CIM 3asBUTE]b HE NMPEICTABHIM YKa3aHHbBIC JOKYMEHTBI
CaMOCTOSITEIIBHO.

B cootBercTBUM ¢ myHKTOM 3 cTtathu 36 KunumniHoro kojekca Poccuiickoit denepaniu yMeHbIIICHHUE
pasMepa o0I1ero UMyIIeCcTBa B MHOTOKBAPTUPHOM JIOME BO3MOJKHO TOJIBKO € COTJIACHS BCEX COOCTBEHHUKOB
MMOMEIIEHUH B JAaHHOM JIOME ITyTeM €0 PEKOHCTPYKIIUH.

B cootBerctBumn ¢ nynktom 2 cratbu 40 KumungHoro kxoxaekca Poccuiickoit @epepauuu, eciu
PEKOHCTPYKIHS, IEPEYCTPONUCTBO U (MIIK) MEeperyiaHuPOBKA MOMEIIEHUH HEBO3MOKHBI 0€3 MPUCOCTUHEHUS
K HUM 4acTd OO0IIero UMYIIEeCTBa B MHOTOKBAPTUPHOM JIOME, Ha TaKHe PEKOHCTPYKIUIO, IEPEyCTPOMCTBO
1 (UITH) TIEPeTIaHUPOBKY OMEILIEHUH TOJKHO OBITh MOJy4EHO COTache BCeX COOCTBEHHUKOB IMOMEIIEHU N
B MHOTOKBAPTUPHOM JIOME.

Y10JIHOMOYEHHBIN opraH, OCYH.[GCTBJ'ISIIOH_[I/II\;I NepeBoJg HOMCH_IGHI/II\/’I, HC BIIpaBC Tpe6OBaTL OoT
3asABUTCIIA IPEACTABIICHUEC APYTUX JOKYMCEHTOB KPOMC JOKYMCHTOB, I/ICTpe60BaHI/Ie KOTOPBIX Y 3adBUTCIIA
AOITYCKACTCA B COOTBECTCTBHUU C ITYHKTOM 2.6.1 HACTOAIICTO aAIMUHUCTPATUBHOT'O PCIJIaMCHTA.

Ilo MeXBeIOMCTBEHHBIM 3arpocam YII0JIHOMOYEHHOTO opraHa, YKa3aHHBIX B 36321]_16 IepBOM
HACTOAIICTO IYHKTA, TOKYMCHTBI (I/IX KOIIMU HJIN CBCACHUA, COACPIKAIIUCCIA B HI/IX) MpeaAOCTABIIAOTCA
roCcyaapCTBEHHbBIMU  OpraHaMu, OpraHaMu MECTHOTO CaMOyHpaBJICHUA HW  MNOABCAOMCTBCHHBIMHU
TroCyJapCTBCHHBIM OpraHaM WJIKM OpraHaM MCECTHOI'O CaMOYHPABJICHUS OpraHu3allusAMU, B PACIHOPAKCHUN
KOTOPBIX HAXOHATCA YKa3aHHBIC HNOKYMCHTBI, B CPOK HC HpCBBIIJ_IaIOH_IHﬁ IIATh pa60‘-II/IX JHEH co IHSA



IIOCTYIUICHUsI MEKBEAOMCTBEHHOIO 3aIllpoca B OpraH WIA OPraHU3alUIo, PEAOCTaBIAIOIINE JOKYMEHT U
MH(POPMAIINIO, €CITU MHbIE CPOKU TMOATOTOBKU M HANPaBJICHHUS OTBETA HA MEXBEIOMCTBEHHBIH 3ampoc He
YCTaHOBJICHBI (pe/iepalbHbBIMU 3aKOHaMH, paBoBbIMH akTamu [IpaBurenbctBa Poccuiickoit @enepanuu u
INPUHATBIMU B COOTBETCTBUH C (heiepajbHBIMU 3aKOHAMH HOPMAaTHUBHBIMU MTPABOBBIMH aKTaMH CYOBEKTOB
Pocculickoit ®enepanuu.

2.7. VlcuepnpIBaronIyii mepeueHb OCHOBAHUH ISl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIIYTH.

OTKa3 B npueMe OJOKYMCHTOB, H€O6XOI[I/IMI>IX A IMpeAOCTAaBIICHUA MyHI/IIII/IHaJIBHOf/'I yCIIyru,
3aKoHoAarenbCcTBOM Poccuniickoit denepanuu He NpeyCMOTPEH.

2.8. McuepnbiBaroniuii nepeyeHb OCHOBAHUH /ISl TPHOCTAHOBIICHHS WIIM OTKa3a B MPEIOCTaBICHUH
MYHHUIIUTIATbHOU YCITYTH.

[IprocTaHOBIEHNE NPEIOCTABICHUS MYHULMIIAIBHOM YCIYIM 3aKOHOJATENbCTBOM Poccuiickon
denepanuy He MPEYCMOTPEHO.

Orka3 B MEPEBOJAC KUJIOTO MOMCUICHUA B HEXKXKUIIOC IMOMEIICHUE NI HEXKUIIOTO IMMOMCIICHUA B JKUJIOC
IOMEIICHUE JOIMYCKACTCs B ClIy4ae, €CJIH.

1) 3asiBUTEJIEM HE MPECTaBIEHbI JOKYMEHTHI, ONpeeNieHHbIe MyHKTOM 2.6.1 HacToA1Iero
aJIMMHHUCTPATUBHOIO perjamMeHTa, O00f3aHHOCTh MO MPEJICTaBICHUIO KOTOPBIX C yuyeToM NyHKTa 2.6.3
HACTOSIIIEro aMUHUCTPATUBHOIO PETJaMeHTa BO3JI0KEHA Ha 3asiBUTEIIS;

2) mocTymyicHHss B YTOJHOMOYEHHBIH OpraH OTBETa OpraHa roCydapCTBEHHOW BJIacTH, OpraHa
MECTHOTO CaMOYIpaBJeHHsI JHOO TOIBEIOMCTBEHHOW OpraHy TOCYJapCTBEHHOW BIACTH WJIM OpraHy
MECTHOTO CaMOYIIPABJICHUSI OpPraHU3allil HAa MEXBEJIOMCTBEHHBIA 3allpoC, CBUACTEIBCTBYIOUIETO 00
OTCYTCTBUHM JOKyMEHTa W (W) WHPOPMAIIUH, HEOOXOJAMMBIX ISl TIEPEBOJIa JKHJIOTO TOMEIICHUS B
HEXHUJIOE TTOMEIICHHE MM HEKMIIOTO MOMEIICHUS B )KIJIOE TIOMEIIEHHE B COOTBETCTBUU C ITYHKTOM 2.6.1
HACTOSIIETO aJMHHUCTPATHBHOTO PETJIAMEHTA, €CITH COOTBETCTBYIOUIMI JTOKYMEHT He ObUT MpeCcTaBIICH
3asBHTEJIEM MO COOCTBEHHOW MHUIMATHBE. OTKa3 B IEPEBOJIC )KUIIOTO TIOMEIIEHHUS B HEXKHUIIOE TIOMEIICHHE
WJIH HEXUJIOTO TIOMEIIEHHSI B JKHJIOE TIOMEIICHHUE 110 YKa3aHHOMY OCHOBaHUIO JIOTTYCKAeTCsl B CIIydae, eCliu
YTOJTHOMOYEHHBIH OpPraH MOCIIe MOTyYeHHs OTBETa Ha MEKBEJOMCTBEHHBIH 3aIIPOC YBEIOMHII 3asBUTEIIS O
MOJIydCHUH TaKOTO OTBETA, IMPEIUIOKHI 3asBUTENIO IPEICTaBUTh JOKYMEHT W (Win) HH(OpPMAIHIO,
HEOOXOAMMBIC ISl TIEPEBOJIA JKUJIOTO TIOMEIIECHUSI B HEXKHIIIOE MMOMEIICHAE WM HEXWIOTO IMOMEIICHUS B
KHUIIO€ TIOMEIICHUE, TIPETYCMOTPEHHBIE IyHKTOM 2.6.1 HaCTOSAIIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA, M HE
MOJTyYHJT TAKUE JJOKYMEHT U (MJ11) UHPOPMAIUIO B TEUCHUE NIATHAIIATHA pab0YnX THEH CO JTHS HAIIPaBICHHSI
YBEIOMIICHUS;

3) NpEACTaBJICHUA NOKYMCHTOB, OIIPCACICHHBIX ITYHKTOM 2.6.1 HaCTOACIr0 aJMUHUCTPATUBHOTO
periiaMCcHTAa B HCHB.I[J'IC)KB.H.IHIZ Oprax;

4) HecoOrONEHHE MPEAYCMOTPEHHBIX cTatheit 22 JKWIMIIHOTO KOJeKca YCIOBHEM mepeBoja
MOMEIIEHHU, a UMEHHO:

a). €CIM JOCTYNl K TEPEBOJUMOMY IMOMEHICHUI0 HEBO3MOXKEH 0€3 HCIOJIb30BAHUS MMOMEIICHHIH,
00eCreUrBarOIIUX JIOCTYIl K IKHJIBIM TOMEUICHUSM, WJIA OTCYTCTBYET TEXHHUYECKas BO3MOXKHOCTb
000pyJI0BaTh TaKOW JIOCTYN K JaHHOMY TOMEIICHUIO (IIpU TMEPeBOJE KHUIOTO MOMEUICHHS B HEXHIIOE
MTOMEIIEHHUE);

6) €CJIn MECPEBOANMOC TTOMCHICHUC SABJIACTCA YaCTbIO JKHUJIOTO IOMCHICHUSA 0o HCIOJIB3YCTCA
COOCTBEHHUKOM JaHHOTO TMOMCHICHUA WX HWHBIM TIPAXKAAHWUHOM B Ka4Y€CTBC MCECTAa TIOCTOAHHOIO
MPOKHUBAHUA (HpI/I MEPCBO/JAC KUJIOTO NMMOMCIICHHA B HECKUIIOC HOMCH.ICHI/IC);



B). €CJIM TIPaBO COOCTBEHHOCTHU HA MEPEBOIMMOE MOMELICHHE OOPEMEHEHO MPaBaMy KaKUX-JTHO0 JIHII;

F). €CJIKM IOCJIC IIEPEBOJa U3 KUJIOTO NOMCHICHUS B HECKHUJIOC NOMCIICHUC NCKIIIOUCHA BO3MOKHOCTD
AOCTYIIa ¢ UCIIOJIB30BAHUCM HOMGH.[GHI/II;'I, OGGCHG‘-II/IBaIOH_[I/IX JAOCTYII K KUJIBIM IIOMCIICHUAM ,

1). €CIIH [IPU TIEPEBOIC KBAPTHUPBI B MHOTOKBAPTUPHOM JIOME B HEXKUIIOE TIOMEIIICHUE HE COOIIO/ICHBI
clieAytoImue TpeOoBaHus:

- KBapTHpa pacIiojiokeHa Ha IIEPBOM 3TaKe yKa3aHHOTO JI0Ma;

- KBapTHpa PACMOJIOKEHA BBIIIE MTEPBOrO ATa)ka YKa3aHHOTO J0Ma, HO MMOMEIIECHUS, PACIIOI0KEHHbIE
HEMOCPEACTBEHHO 0] KBAPTUPOU, IEPEBOAUMOM B HEKHUIIOE MOMEILICHUE, HE SIBIISIIOTCS JKUJIBIMH;

€) TaKKe He J0IyCKaeTcs:

- TEepPEeBOJ JKWJIOTO TOMEIICHUS B HAGMHOM JIOME COIMAIbHOTO WCIOJIb30BAaHUS B HEKHUIIOE
HOMEIIeHHE,;

- TEpPEeBOJ| KHUJIOTO IMOMEIICHHUS B HEXWIOC TOMEIICHHE B IIESIX OCYIICCTBICHUS PEIMTHO3HON
JeATSILHOCTH;

- IMepeBOJ HEKHJIOTO IMOMENICHUS B JKWJIOEC NMOMENICHHE €CIM TaKoe IMOMENICHHEe HEe OTBeYaeT
TpeOoBaHMsAM, ycTaHOBICHHBIM [locTanoBnenuem IlpaButensctBa PO ot 28 suHBaps 2006 r. Ne 47 «O06
yrBepxkaeHiH [l0oJ0KEeHUsT O MpHU3HAHMHM TOMEIICHUS JKWIBIM TOMEIICHUEM, XHUJIOTO TMOMEIICHHSI
HETIPUTOHBIM ISl TIPOXKHUBAHUS, MHOTOKBAPTHPHOTO JIOMa aBapUHHBIM M MOJJICKAIIUM CHOCY WU
PEKOHCTPYKIIMH, CaJ0BOTO JOMa >KWIbIM JOMOM U JKHJIOTO JOMa CaJOBBIM JIOMOM » WJIM OTCYTCTBYET
BO3MOXHOCTh 00ECIIEYMTh COOTBETCTBHE TAKOTO MOMEIIECHHS YCTAHOBICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBHS TMPOCKTa IMeEpeycTpoicTBa © (WIM) MEPEIUIAaHUPOBKHA  IOMEIICHHS B
MHOTOKBapTHUPHOM J0Me TpeOOBaHUSIM 3aKOHOAATEIbCTRA.

Henonyyenue win HECBOEBPEMEHHOE TOJYYEHHE JOKYMEHTOB, YyKa3aHHbIX B MyHKTEe 2.6.1
aJIMMHHUCTPATUBHOTO pErjaMeHTa M 3alpolIEHHBIX B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNpaBJ€HUS U TOJBEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WA OpraHaM MECTHOTO
CaMOYTpaBJICHUS OpraHU3aIUIX, B PACHIOPSHKEHUH KOTOPBIX HAXOSATCS YKa3aHHbIE JOKYMEHTHI, HE MOXKET
SIBJIATHCS OCHOBAHHMEM [T OTKa3a B IEPEBO/IC )KIJIOTO MIOMEIICHHS B HEXKUII0€ IOMELEHUE UITH HEXKUIIOTO
MTOMEILIEHHUS B )KHIJIOE TOMEIIEHHUE.

2.9. Ilepeuens yciyr, KOTOpPbIE SIBISIFOTCSI HEOOXOIMMBIMH U 0053aTEIbHBIMU JJISI TIPEIOCTABICHUS
MYHHIIMIIATIBHOM YCIYTH, B TOM YHCIIE CBECHHS O JOKyMEHTE (JIOKYMEHTAaXx), BbIJaBa€MOM (BbIaBACMbIX )
OpraHu3aIUsIMH, YYACTBYIOIIMMH B MPEAOCTABICHUHA MYHHUIIUIIATLHON YCITyTH.

VYcnyru, KOTOpble — SBISIOTCS  HEOOXOMUMBIMM M 00f3aTeNbHBIMM IS [PEJOCTaBJICHUS
MYHULUIAIBHON YCIIyTH:

1) ycnyra mo MOATOTOBKE MPOEKTa IMEPEyCTPONCTBa W (WJIHM) TMEPEIUIaHHPOBKU IEPEBOIUMOTO
MoMeIeHus (B ciiyyae, eclii MepeycTpOUCTBO U (WJIM) MeperiaHupoBKa TPeOyroTcs uid oOecredeHus
WCIOJIb30BAaHHUS TAKOTO TIOMEIICHHSI B KAUeCTBE KUIIOTO WU HEXKUJIOTO MOMEIEHU);

2) O(I)OpMJ'IeHI/Ie AOKYMCHTA, YIOCTOBCPAIOUICTO IMpaBa (HOHHOMO‘II/IH) IMpEaACTaBUTEIIA, B ClIydac, €CJIN
3a MMPEAOCTAaBJICHHUEM YCIIYT'U 06pa1uaeT05{ IMPEACTABUTCIIb 3aABUTCIIA,

2.10. Tlopsnok, pa3Mep M OCHOBaHHs B3MMaHHs TOCYJapCTBEHHOM MOLUIMHBI WJIM MHOW IUIATHI,
B3UMAaEMOM 3a IPEIOCTABICHNE MYHUIIMNIAIBHON YCIYTH.

HpCZ[OCTaBJ'ICHI/Ie MyHHHHHaHBHOﬁ YCIYTH OCYIICCTBJIACTCA OecriaTHO , TOCYAapCTBCHHAA MOIIIMHA



HC yIIa4uBacCTCH.

2.11. Tlopsnok, pa3Mep v OCHOBAHHSI B3UMAHHUS ILIATHI 32 IPEIOCTABIICHUE YCIYT, KOTOPHIC SBIISIOTCS
HEOOXOIUMBIMH U 00s13aTeITLHBIMHU TSI PEIOCTABICHUS MYHUIIUTIATLHON YCIYTH, BKITIOYask HHPOPMAIIHIO
0 METOJIMKE pacyera pa3mMepa Takoi MiaThl.

[Mopsinok, pa3Mep U OCHOBAaHUS B3UMAaHUS IJIATHI 32 IPEJOCTABICHUE YCIYT, YKa3aHHbBIX B IyHKTE 2.9
HACTOSLIEr0 AaJIMMHUCTPATHBHOTO PETJIaMEHTa, OIpPEACNAeTCs OpPraHM3alusaMU, MPEJOCTABIIIOLIMMU
JAHHBIE YCIIYTH.

2.12. MakcuManbHBI CpPOK OXHIAHHWS B OUYEpeIW MpPH I[O0Jade 3ampoca O IMPEeIOCTaBICHUU
MYHULUIIAJIBHOMN YCIYry U IIPYU NOJYYEHUH pe3yNbTaTa IPEIOCTABICHUS MYHULIUITAIBHON YCIYTH .

MakcumanbHbli  CPOK  OXHAAHMS B O4YEpEead IIPpU I0Ja4e 3asABICHUS O IPEJOCTABICHUH
MYHUIUIIAJBHON YCIYrd W IpPHU IMOJYyYEHUH pe3ysbTaTa AAHHOW MYHULHIIAIBHOM YCIYTH HE JOJDKEH
MpeBbIIIATh 15 MUHYT.

2.13. Cpok ¥ MOpsAAOK PEruCTPaAIlH 3aIIpoca 3asBUTEIIS O MPEIOCTABICHUN MYHUIIUTIAIIEHOM YCITYTH.

3asBlI€HME O MPEIOCTABIIEHUN MYHULIMIAIBHOW YCIIYTH, MPEICTaBICHHOE 3asBUTENEM JHYHO JINOO
€ro MpeACTaBUTEIEM, PETUCTPUPYETCS YIMOJIHOMOYCHHBIM OPraHoM B TeueHue | pabodero JHs C JaThI
MOCTYIJIEHUS TAKOTO 3asIBJICHUS.

3asBieHHE O MPEAOCTaBICHUM MYHUILIMINAJIbHOW YCIYTH, MPEACTAaBIEHHOE 3asBUTENIEM JHOO €ro
npeacrasuteneM yepe3 MOLI, peructpupyercst ymnoaHOMOYEHHBIM OPraHoM B A€Hb NoCTyrieHus oT M®II.

3asBieHue, TMOCTynuBIIee B 3JekTpoHHOM ¢opme Ha EII'Y, PIIIY peructpupyercs
YIIOJIHOMOYEHHBIM OPraHOM B JIEHb €TI0 MOCTYIUIEHHS B CIIy4ae OTCYTCTBHSI aBTOMAaTUYECKON pPEerucTpaiu
3anpocoB Ha EIITY, PIIT'Y.

3asBieHUE, TOCTyNHUBIIEE B Hepaboyee BpeMs, PETUCTPUPYETCS YIMOJIHOMOYECHHBIM OpPraHoOM B
TepBbIN pabo4Mii 1eHb, CIACAYIONTUI 32 THEM €T0 TMOJTyYSHUS.

2.14. TpeboBaHus K MOMEIICHUSM, B KOTOPBIX MPEIOCTABIAIOTCS MyHULIUIIAIbHBIC YCIYTH, K 3ally
OXXKUJAHMs, MecTaM JJIsi 3aloJIHeHHs 3alpoCcOB O MPEAOCTaBICHUM MYHULMINAIBLHOM  YCIYTH,
MH(OPMALIMOHHBIM CTEHJaM ¢ o0pa3laMu UX 3alOJIHEHUS U MEePeUYHEM JTIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS KaX/I0M MYHMIIMIIAJBLHOM YCIYIHM, B TOM 4YHClIe K OOECHEYEeHHIO JOCTYMHOCTH s
WHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu o
COLIMANILHOM 3allUTE UHBAUIOB.

2.14.1. TlomemieHuss YNOJHOMOYEHHOTO OpraHa Jajsi NPeJOCTaBICHUS MYHUIUNAIBHON YCIyru
pa3MeniaroTcs Ha EPBOM ATa)Ke 3AaHUs, 000PYIOBAHHOTO OTAEIBHBIM BXOJIOM, JIMOO B OTJEIBHO CTOSIIEM
3IaHUU 17 cBOOOJHOTO nocTyma 3asButencil. IlepenBrkeHue Mo MoMmemeHusM YIOJIHOMOYEHHOTO
oprasa, B KOTOPBIX IPOBOJAUTCS MIPUEM 3asIBJICHHS U JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYAHEHUN IS
JIIL C OTPAHUYCHHBIMH BO3MOYKHOCTSIMH 37]0POBBSI.

HpI/I PacCIoJIOKCHHUN TTOMCIICHUS Y1I0JIHOMOYEHHOI'O OopraHa Ha BCPXHCM OJTaXKE CICHHUATIUCTHI
Y10JIHOMOYEHHOT O OpraHa 00s13aHBI OCYHICCTBJIATE TIPHUEM 3asgBUTEIIEN Ha IIEpBOM JTAXKE, CCIIH 110
COCTOSHUIO 300POBBS 3asABUTCIIb HE MOKCET NOAHATLCH 10 JICCTHUIIC.

Ha TCPPUTOPHUU, HpHneranmeﬁ K 3JaHHI0 YHOOJIHOMOYEHHOIO opraHa, OpraHM3YIOTCA MCCTa IUIA
MMapKOBKHU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHUCIIC MCCTA I MAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB
HWHBAJIXWI0B (HC menee 10 MMPONCHTOB MECT, HO HEC MCHEC OJTHOT'O MCCTa), AOCTYIT 3asiBUTEIICH K MMapKOBOYHBIM
MecTaM SBJIsSeTCS OeCIUIaTHBIM.



[Tomemienne YoJIHOMOUEHHOTO OpraHa Juisd npuema 3asButelneii o0opyayercs HHPOPMaMOHHBIMA
CTeHJ]aMH, Ha KOTOPHIX pa3memiaercs (opma 3asBieHHs ¢ OOpa3loM ee 3aloJHEHUS U TepeueHb
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHHUIIMIIATBHOMN YCIYTH.

ITomemenus, B KOTOPBIX OCYIIECTBISIOTCS JEHUCTBHS 10 MPEAOCTABICHUIO MYHUIIMIIAIBLHON YCIIYTH,
00ecreYnBarOTCsl KOMIBIOTEPAMH, CpPEIACTBAMH CBSI3M, BKJIIOYAs JOCTYNm K HWHQPOPMAIMOHHO -
TGHGKOMMYHI/IKS,HI/IOHHOI;'I CEeTHu <<I/IHTepH€T», OpFTeXHHKOfI, KaHLOCIIPCKUMU  TTPUHAJIC)KHOCTAMU,
MH(GOPMAIMOHHBIME M CIIPAaBOYHBIMH MaTepHajaMH, HATJSAHOW HH(OpMaIuei, CTyIbIMU U CTOJIAMH,
CpCACTBAMHU IMOKAPOTYIICHHUA W OINOBCIICHHA O BOSHHMKHOBCHHUUN ‘-IpC3BI:I‘-IB.fIHOI>i CUTyaluu, JOCT YIIOM K
PErHOHAIBHON CHCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBHUS, a TAKKe 00ECrednBaeTCs
AOCTYIIHOCTb JId HHBAJIWJAOB K YKAa3aHHBIM IIOMCHICHHUAM B COOTBETCTBUM C 3aKOHOJAATCILCTBOM
Poccuiickoit deaepaiuy 0 cConuanbHON 3alIMTE HUHBAIUIOB.

3an oXKuIgaHUs, MECTa JUIsl 3al0JIHEHUSI 3aIIPOCOB U MpUEMa 3assBUTENICH 000PYyIYIOTCS CTYAbSIMH, U
(WH) KpecenbHBIMU CEKIMSIMU, U (UITH) CKaMbsSIMHU.

WNudopmanrionHsle MaTepuansl, MpeaHa3HauYeHHbIE Ui MHQOPMHUPOBAHUS 3asBUTEIECH O MOpsKe
MIPEIOCTABJICHNS MyHULIMTIATBHON YCIIYTH, pa3MEIIaoTcs Ha HHPOPMAIIMOHHBIX CTEHaX, pacloJIOKEHHbIX
B MecTax, 00ecre4ynBaroIMX JOCTYI K HUM 3asBUTEJEH.

NudopmanrionHsle MaTepuansl, MpeaHa3HauYeHHbIEe Ui MHQOPMHUPOBAHUS 3asBHUTEICH O MOpsKe
MPEIOCTABICHNUS MYHUIIUTIATBHON YCIIYTH, Pa3MeIIatoTcsl Ha MH(OPMALMOHHBIX CTEH/IaX, PACTION0KEHHBIX
B MecTax, oOecneuMBarOlUX JOCTYH K HHUM 3asBUTENEW, U OOHOBISAIOTCA NPU H3MEHEHUU
3aKOHO/IATEIbCTBA, PETYIUPYIOLIErO MPEJOCTABICHNE MYHULIUIIAIBHON YCIyTH, U CIIPABOYHBIX CBEACHUI.

NudopmanmionHbie CTEHABI JOJDKHBI pacrojaratbCs B MECTe, JOCTYITHOM I MPOCMOTpa (B TOM
YHUCJIe MPU OOJIBIITIOM KOJMYECTBE IMOCETUTETICH ).

2.14.2. JIns oGecnevyeHHs] MOCTYMHOCTH TOJYYCHHS MYHUIIUIIAIBHOW YCIYyTH MaJOMOOMJIBHBIMH
IpyNIaMHU HACEJIEHUs 3[aHUsl U COOPYKEHHUS, B KOTOPBIX OKa3bIBaeTCs yciayra, 000pyayloTcs COTJIacHO
HopMmaTuBHBIM TpeboBanusM «CIT 59.13330.2016. CBox npaBuit. JIoCTyITHOCTD 3AaHUA U COOPYKSHHU ISt
MaJIOMOOUJIBHBIX TPYIT HaceneHus. Akryanmu3upoanHas peaakius CHull 35-01-2001».

B xabuneTte no IpUuemMy MaJOMOOMJIbHBIX TpyIiin HaCCJICHUA UMECTCA MEIUIIMHCKAA allITCUYKa, IINThEBAsA
BOJa. HpI/I HeO6XOI[I/IMOCTI/I COTPYAHUK Y1I0JIHOMOYEHHOTO Oopraxa, OCYH_IGCTBJ'IHI-OH_II/Iﬁ IIpUEM, MOKET
BbI3BATb KapCTy HEOTJIOKHOM CKOpOﬁ ITIOMOIITH.

[Ipn oOpamieHn rpakJaHUHA C HapyIIEHUSMU (YHKIHI OMOPHO -JABUraTENILHOTO amrmapaTa
paboTHUKH YTIOJTHOMOYEHHOTO OpraHa MpeAnpruHUMAIOT CIEAYIOIINE IeHCTBUS:

- OTKPBIBAKOT BXOJHYIO JBCPbL U TIOMOI'alOT TPAXKIAHUHY 6eCHpeHHTCTB€HHO INOCCTUTH 3JaHUC
YII0JIHOMOYEHHOTO opraHa, a TakK¥Ke 3apaHeC NPCAYIPCIKAAOT O CYHICCTBYOIINX 6apbepax B 31aHUH;

- BBUACHAIOT LCJIb BU3UTA I'paXIdHHHA WM COIIPOBOXAAIOT €I0 B KaOHHET 110 pueMy 3asiBJICHUS,
IIOMOT'ar0T I'pa’KAAHUHY CCCTh Ha CTYJI UJIU PACIIOJIArarOT KpEeCJIO-KOJIACKY Y CTOJIa HAIIPOTUB CIICIUATINCTA,
OCYIICCTBJIAOIICTO IIPUCM;

- COTPYAHHUK Y10JIHOMOYEHHOTO oprasna, OCYH.[GCTBJ'ISIIOH.[PIIZ npueM, NpUHUMACT I'pakKIAaHNHA BHC
oucpean, KOHCYJIbTUPYCT, OCYHICCTBIIAICT IMIPHUEM 3asABJICHUS C HCO6XO,Z[I/IMLIMI/I AOKYMCHTaMH, OKa3bIBACT
IIOMOIIIb B 3aIIOJTHCHHU U 6J'IaHKOB, KOIMUPYET NOKYMCHTEI,

- II0 OKOHYaHHUU MNPCAOCTABJICHUS MYHHHHHaHLHOﬁ YCIYIH COTPpYAHUK Y1oIHOMOYEHHOT'O oprana,
OCYH_ICCTBJ'ISIIOH_II/Iﬁ npueM, NoMoracT rpakIaHnnHy NNOKHUHYTb KaGI/IHCT, OTKPBIBACT ABCPU, COIIPOBOKIAACT
rpaXxJaHnHa OO0 BbIXOJa H3 3JaHHWd W TIOMOraCT IOKUHYTH 3JaHUC; TMNCPEHAACT TIpakJaHUHA
COIIPOBOKIAAOIICMY JIMIY HWJIN II0 €0 KCJIaHUIO BBI3BIBACT ABTOTPAHCIIOPT W OKA3bIBACT colelicTBHe pu



€ro 1nocaake.

[Ipu oOpameHun rpaxaaH ¢ HEJOCTaTKaMH 3peHHS PAaOOTHHKH YIIOJHOMOYEHHOTO OpraHa
MPEAIPUHUMALIOT CJAEAYIOIINE IEHCTBUA:

- COTPYAHUK YIIOJHOMOYEHHOTO OpraHa, OCYUIECTBIISIOIIMN NPUEM, NIPUHUMAET T'PAXKIAaHUHA BHE
0o4epein, IOMOTaeT COPUEHTHUPOBATHCSA, CECTh Ha CTYJI, KOHCYJIBTUPYET, BCIIYX IPOUYUTHIBAET JOKYMEHTHI U
Jasee mo HeoOXOAMMOCTH IMPOU3BOINT UX BhIady. [Ipy 0OIICHHN ¢ TPAKIAHHHOM C HEJOCTAaTKAMU 3PEHUS
HE00X0IMMO OOIIATHCS HEMOCPEICTBEHHO C HUM CaMUM, a HE C CONPOBOKIAIOIINM €0 JIMIOM, B Oecene
MOJIb30BATHCSI OOBIYHOM PA3rOBOPHON JICKCUKOW, B TOMEIICHHWU HE CIEAyeT OTXOOUTh OT Hero 0e3
NPEIYNpPEKIACHUSA,;

- COTPYIHUK YTOJHOMOYEHHOIO OpraHa OKa3blBa€T IOMOIb B 3alOJHEHUM OJIaHKOB, KONHMPYET
HEO0OXOoIMMble JOKYMEHTHI. [l moamucaHus 3asBIEHUS MOJBOJUT JIUCT K aBTOPYUKE TpakKIaHHWHA,
IIOMOTaeT COPUEHTUPOBATbCA M moAmnucarh OnaHK. [Ipy HeEoOXOOUMOCTH BBIAAIOTCA MNaMSATKU IS
CIIa0OBUASIINX C KPYITHBIM IIPUPTOM;

- TI0 OKOHYAHUU MPENOCTABJICHUSI MYHULIUIIAJIbHONW YCIYTU COTPYIHUK YTOJHOMOYEHHOI'O OpraHa,
OCYILIECTBIISIOUINI MPUEM, TOMOTaeT IpakJaHuHY BCTaTh CO CTYJIa, BBIMTH U3 KaOMHETa, OTKPBIBAET JIBEPH,
COMPOBOXKJAET TIpaXJaHWHA K BBIXOAY M3 3[aHUsS, U TPOBOXKACT HA YIUIy, 3apaHee MNpeaynpeauB
MOCETUTENIS O CYHIECTBYIOIIMX Oapbepax B 3AaHUU, MEPEAAeT rpakJaHuHA COMPOBOKAAIOIIEMY JIHUILY WU
I10 JKEJIaHUIO TpakJaHNHA BBI3BIBAET aBTOTPAHCIIOPT.

[Ipn oOpamenun rpaxnaHuHa c jAedekraMu ciyxa paOOTHUKH YIOJHOMOYEHHOIO OpraHa
MPEeANPUHUMAIOT CIEAYIOIINE IeHCTBUS:

- COTPYIHUK YTIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONINN MPUEM TPaXKAaH ¢ HAPYIICHUEM CIIyXa,
oOpamraercsi HEMOCPEACTBEHHO K HEMY, CITPAITMBACT O IICJIM BU3UTA U JACT KOHCYJIBTAIIHIO Pa3MEPEHHBIM,
CTIOKOMHBIM TEMIIOM DPEYH, TPU ITOM CMOTPUT B JIUIO TIOCETHUTENS, TOBOPUT SICHO, CJIOBa JOIOJHSET
MOHATHBIMHU KECTaMH, BO3MOYKHO OOIIEHHE B MUCBMEHHOW (Gopme OO0 depe3 MepeBOIIHKa JKECTOBOTO
si3bIKa (CypIOTIEPEBOTUNKA);

- COTPYIHHK VY1I0JIHOMOYEHHOTO OopraHa, OCYIHCCTBHHIOH_[PIﬁ OpUueM, OKa3bIBACT IIOMOIIb H
COHeﬁCTBHe B 3al0JIHEHUU OJIAaHKOB 3af[BJ'IeHPII>i, KOIMUpPYET HCO6XO,I[I/IMBIG JOKYMCHTEI.

2.14.3. TpebGoBanus kK KOM(POPTHOCTH W JTOCTYITHOCTH IPEIOCTABICHUS TOCYIapPCTBEHHON YCIyrH B
M®I] ycranaBnuBaroTcs nocranonienueM IIpaBurenbctBa Poccuiickoit @eneparuum ot 22.12.2012 No 1376
«O06 yrBepxknaenun I[IpaBui  opraHuzanuu  JA€ATEIBHOCTH  MHOTO(QYHKIMOHAIBHBIX  LIEHTPOB
MIPEI0OCTABJICHUS TOCYJaPCTBEHHBIX U MYHUILIUIIAJIbHBIX YCIYTY.

2.15. Iloxa3zaTeny IOCTYIHOCTH M Ka4yecTBa MyHUIIMIIAIbHON YCIyTH.

KonuuectBo B3aUMOJEWCTBUIM 3asMBUTENS C COTPYAHUKOM YIIOJHOMOYEHHOITO OpraHa IpH
IPEJOCTaBICHUN MyHULIUIIAIILHOM yCIyTH - 2.

IIpoaoKUTENPHOCTh  B3aUMOJAEHCTBUN  3asiBUTENS] € COTPYAHMKOM  YIOJHOMOYEHHOTO HpHU
MPEJOCTaBICHUU MyHULIMIIAILHON yCIIyTH - He 6onee 15 MUHYT.

Bo03M0XHOCTB MOJIYUYCHUS I/IH(i)OpMaI_II/II/I 0 XO0J4¢€ MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru, B TOM
YHUCJIC C UCITIOJIBb30BAHUEM I/IHq)OpMaI_II/IOHHO - TCJICKOMMYHUKAIUOHHBIX TEXHOJIOTHH.

2.15.1. VupiMH mOKa3aTeasiMM KadecTBa U JIOCTYITHOCTH HPEAOCTaBIEHUS MyHULIUIIAIBHOW yCIyTH
SBJISIFOTCSL:

PAaCIOJIOKCHHOCTD IMOMEIIECHUH YIIOJJHOMOYEHHOTO opraHa, Np€aAHa3HAYCHHBIX JIS1 IPCAOCTABIICHUS



MYHULUINIAJIBHOMN YCIYTd, B 30HE JOCTYITHOCTH K OCHOBHBIM TPAaHCIIOPTHBIM MAaruCTPaJIAM;

CTereHb WH(MOPMHUPOBAHHOCTU 3asBUTENS O MOPSAKE MPEAOCTABICHHUS MYHHUIMIIAIBHON YCIyTH
(moctynmHOCTh MH(pOpPMAIMA O MYHUIUIAIBHOW YCIyre, BO3MOXHOCTh BBIOOpa cIrocoba MOTydeHUs
uH(pOpMAaIINN);

BO3MO’KHOCTh BBIOOpA 3asBUTENEM (OPM 00parieHus 3a NOJYyYeHUEM MYHHIIUIIAIBHON YCIyTH;

AOCTYIIHOCTD O6paHIeHI/I$I 3a MpeaoCTaBJICHUEM MYHHHHHaHBHOﬁ YCIyru, B TOM 4HHUCJIC IJId JIMI C
OTpaHUYCHHBIMH BO3MOKHOCTAMU 3J0POBbS;

CBOGBpeMeHHOCTb HpeIIOCTaBJICHI/Iﬂ MYHHIII/IHaJIBHOI;'I YCJ'IyrI/I B COOTBCTCTBHH CO CTaHI[apTOM cec
MIPEI0CTaBIICHHUS;

coONIOZIGHUE CPOKOB TMPEAOCTaBICHUS MYHHUIMNAIbHON YCIYTM U CPOKOB  BBINOJIHEHUS
aAMUHUCTPATUBHBIX MIPOLIEAYP NPU MPEAOCTABICHUN MYHULUITAIBHON YCIYTH;

BO3MOXHOCTb MOJYy4eHHS] HHPOPMAIUH O XOJ€ MPEIO0CTABICHUS MyHUIIMTIIATBHON YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX JKajl00 CO CTOPOHBI 3asBUTEIS IO pPE3yJIbTaTaM IPEJOCTaBJICHUS
MYHULUITAJIBHON YCIYTH;

OTKpPBITBIA JIOCTYN JJsl 3asBUTENEed K HHPOpMAIMK O TMOPSAKE M CpoKax MpedoCTaBICHUS
MYHHUIMIIAIBHON YCIyrH, Mopsake oOkajdoBaHUs JeHcTBUM (Oe3aeicTBUs) YTOJHOMOYEHHOTO OpraHa,
PYKOBOAUTENS YTIOJTHOMOYEHHOTO OpraHa JIM00 CenuaIncTa Y HOJHOMOUYEHHOTO OPraHa;

HaJMuue HeoOXOAMMOIr0 U JIOCTaTOYHOTO KOJIMYECTBA CIEIHAIUCTOB YTOJIHOMOYEHHOTO OpraHa, a
TaKkKe TOMEIIEHUI YTOJIHOMOYEHHOTO OpraHa, B KOTOPBIX OCYIIECTBISIETCS TMpPUEM 3asBICHUNH U
JOKYMEHTOB OT 3asBUTEJICH.

2.15.2. YNOmHOMOYEHHBIM OpPraHoM OOECIeUMBACTCS  CO3JAaHWE WHBAIMJIAM W HHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HACCJICHUS CIICIYIONIUX YCIOBHU JOCTYIMTHOCTH MYHHIIMITAILHOW YCIYTd B
COOTBETCTBUU C TPCOOBAHUSAMH, YCTAHOBJICHHBIMU 3aKOHOJATCIBHBIMH M WHBIMH HOPMATHBHBIMU
IIPABOBBIMU aKTaMHU.

OKa3aHWE WHBAIMJAM TOMOIIM, HEOOXOAMMOW Ml TMOJIydeHUS B JOCTYIMHON s HUX ¢dopme
uHpopMallUd O MpaBWIaX MPEIOCTABICHUS MYHUIUMNAIBHON yCIyrd, B TOM uucie o0 odopmiieHuu
HEOOXOUMBIX Ui TOJYYEHHUsS] MYHULUIAIBHOW YCIYTM JOKYMEHTOB, O COBEpIICHHMH HMH JPYrux
HEOOXOIUMBIX JJISl HOJMYYSHHs] MyHUIIUNIAIBHOMN YCIYTH ICHCTBUM;

MPEeIOCTaBICHUEe MYHULUMNAIBHOW YCIYI'M HWHBAJIWIAM MO CIyXy, I[OpH HEOOXOAMMOCTH, C
WCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO s3bIKa, BKJIIOYass oOecredyeHue JOoMycka B IOMEIICHHE
CYpAOIEpPEeBO UMK, TH(IOCYPIOTIEPEBOIUNKA;

OKa3aHHEC IIOMOIIIKY MHBAJIMAaM B IIPCOAO0JICHUU 6apLepOB, MCHIAOMIUX TTOJYYCHHUIO MYHHHHHaHBHOﬁ
YCJIYI'd HapaBHE C ApYIr'UuMU JIMLIAMU.

2.15.3. Ilpu mpenocTaBIeHMM MYHUUMOAIBHOW YCIYyTH B3aMMOJAEHUCTBHE 3asBUTENS  CO
CMELUAIUCTOM YTIOJTHOMOYEHHOTO OpraHa OCYLIECTBIICTCS NP JTMUYHOM OOpaIlleHUH 3asBUTENIS:

JUISL IOJTy4eHUs! HHPOPMAIIUH 110 BOIIPOCAM IPEAOCTaBIECHHUS MyHULIMIIAILHON YCIIyTH;
JUIS TIOJIauy 3asIBJICHUS M IOKYMEHTOB;

JUTSL IOJTy4eHUs] THPOPMALIMU O X0J1€ TPE0CTABICHUS MyHUIUITAIBHON YCIYTH;



JUISL TIOJTYYEHHS PE3YNbTaTa MPEI0CTABIECHNS] MyHULIUITAIIBHOW YCIYTH.

IIpoaOmKUTENBHOCTD B3aUMOACUCTBUSA 3asBUTEIS CO CHELUAIMCTOM YTIOJHOMOYEHHOIO OpraHa He
MO>KET IIPEBBIIATh 15 MUHYT.

2.15.4. TlpepocTaBieHre MyHHLIUNAIBHOW yciuyru B M®L] BO3MOKHO MpH HAIMYXU 3aKJIFOYEHHOTO
COTJIALIECHUS O B3aUMOJCHCTBUN MEXY YIIOJITHOMOYEHHBIM OpranoM u MOLI.

YTOIHOMOYEHHBIH opran obecrieunBaeT HHHOPMHUPOBAHKE 3asBUTEIICH O BO3MOKHOCTH MOJTYIECHUS
MYHUIIMIIATBEHOM yenyru Ha 6a3e MOLI. B ciydae mogauu 3asBieHUs O MPEAOCTABICHUA MYHULIUITATIbHON
yciayru B MOIL[ HemocpeAaCTBEHHOE NPENOCTABICHUE MYHULMIAIBHOW YCIYIM OCYIIECTBIISETCS
YIIOJITHOMOYEHHBIM OPTaHOM.

2.16. Wupie TpeOoOBaHUS, B TOM YHCJE YYUTHIBAIOIIMNE OCOOEHHOCTH IPEIOCTaBICHUS
MYHHULIMIAIBHON yCIAYrd MO AKCTEPPUTOPHAIIBHOMY TNPUHLUIY U OCOOEHHOCTH IPEIOCTABICHUS
MYHHMIMIIAIBHOM YCIIYTU B 2JIEKTPOHHOM (hopMe.

2.16.1. 3asBUTENb NPEAOCTABISET IOKYMEHTHI B OPTaH, OCYIIECTBIISIOMNN TIEPEBO/] IIOMEIIEHHS, 110
MECTY HaXOKJE€HHUS MEePEeBOJMMOTO MOMEIIEHUSI HEMOCPEACTBEHHO MO0 uepes M®PIL] B cooTBeTCTBUM €
3aKJIIOYEHHBIM UMH B ycTaHOBJIEHHOM [IpaButenscrBom Poccniickoit denepanuu nopsake COrJIalieHueEM O
B3aMOJICHCTBUU.

2.16.2. 3asBuTENh BIpaBe OOpPATHTHCSA 3a MPEIOCTABICHWEM MYHHUIMTAIBLHOW YCIYTH W TOJATh
JOKYMEHTBI, YKa3aHHbIE B MyHKTe 2.6.]1 HaAcCTOSIIEro agMUHUCTPATUBHOIO PETJIAMEHTA B AJIEKTPOHHOM
¢dopme uepes EIITY, PIII'Y ¢ ucnonb3oBaHUEM 3JEKTPOHHBIX JOKYMEHTOB, MOAMHUCAHHBIX 3JIEKTPOHHOM
MOANUCHIO B COOTBETCTBUU ¢ TpeboaHusiMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
AIEKTPOHHOM MOIMTUCHY.

YnosHOMOYEHHBIH Opran o0ecrieunBaeT HHGOPMUPOBAHUE 3asBUTENIECH O BOZMOXKHOCTH TOJTYYEHUS
MyHHUIMNanbHOU yeinyru yepes EINIY, PIITY.

O6pamenue 3a ycayroi uepe3 EINTY, PIITY ocymiecTBaseTcss myTeM 3arojHEHUsT HWHTEPAKTHBHOM
dopmbl 3asBieHus ((HOPMHUPOBAHMS 3alpoca O MPEAOCTABICHHH MYHUIIUIAIBLHOW YCIYTH, COJCpKaHHE
KOTOPOTO  COOTBETCTBYeT  TpeOOBaHUSIM  (OpMBI  3asBICHHS,  YCTAHOBJIICHHOW  HACTOSIINM
aMUHHUCTPATUBHBIM PETJIaMEHTOM) (Jlajee - 3ampoc).

O6pameHHe 3asBUTENII B YIIOJTHOMOYECHHBIN OpraH yKa3aHHbIM criocoboM  obecreynBaeT
BO3MOXHOCTE HaIIpaBJICHUA U IIOJTYUCHUSA OI[HOSHaLIHOI‘/'I u KOH(l)HI[CHHH&JIBHOfI I/IH(i)OpMaI_[I/II/I, a TakKiKC
IIPOMECIKYTOYHBIX COO6IHCHHI>'I A OTBETHOM I/IH(i)OpMaI_[I/II/I B DJOJICKTPOHHOM BHJC C HCIOJIB30BAHUEM
SHGKTpOHHOﬁ MOAIUCH B MOPAAKE, TPECAYCMOTPECHHOM 3aKOHOAATCIIbCTBOM Poccuiickoi CDez[epauI/H/I.

2.16.3. Tlpu mpenocraBieHUH MYHUIIUTIAIBHON YCIYTH B 3JIeKTpOHHOM opme nocpeactsom EINTY,
PIIT'Y 3asBuTento obecrneynBaeTcs:

- MOoJTy4eHre HH(GOPMAIIUHU O MOPSJIKE U CPOKAX MPEJOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH;
- 3alUCh HA MTPUEM B YTIOJTHOMOYEHHBIN OpraH [y 01ayu 3asiBICHUS U IOKYMEHTOB;

- popMUpOBaHUE 3aMPOCa;

- IPUEM M PErUCTPaLMsl YIOJIHOMOYEHHBIM OPraHOM 3ampoca U JOKYMEHTOB;

- TIOJIy4Y€HHUE PE3YNbTaTa MPEJOCTaBICHUS MyYHUIIUIIAILHON yCIyTH;

- HOJIYYCHHC CBEJICHUM O XOJI¢ BBIIIOJIHECHUS 3aIrpoca.



IIpn HampaBieHMM 3alpoca MCMOJIb3YETCS MPOCTasl EKTPOHHAs MOANMChb, IPU YCIOBUH, YTO
JMYHOCTh 3asBUTENS YCTAHOBJIEHA PY aKTUBALlMU YYETHOM 3aIIUCH.

3. Cocras, 0cJ1e10BATEJIBHOCTD M CPOKH BBIIIOJIHEHHS
aIMMHHMCTPATHUBHBIX Npoueayp (aelcTBUil), TPeOOBAHHS K NOPAAKY
HX BBINOJHEHHS, B TOM YK CJIe 0COOEHHOCTH BbINOJTHEHUS
aAMMHHMCTPATHBHBIX Npoueayp (AelcTBHUii) B 3JIeKTPOHHOI1 (hopme

3.1. HcuepnpiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MPOLIEAYP
1) mpuem u perucTpanus 3asBICHUS U JOKYyMCHTOB Ha MPE0CTABICHUE MYHHUIIUITAIBHOMN YCIIyTH;

2) QopMupoBaHHWE W HaIpaBJICHHE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHU3alum),
YYacTBYIOIIHE B MPEJOCTABICHUH MyHUIIMIIAIbHON ycIyru (IpU HE0OX0JUMOCTH);

3) yBeIOMIJICHHUE 3asBUTEIS O MIPECTABICHHH TOKYMEHTOB 1 (WIK) HHQOpMAaLUK, HEOOX0AMMOM ISt
MIPOBEJIEHUS IIEPEyCTPONCTBA U (MJIN) MEPEIUIAaHNPOBKH MTOMEIIEHNS B MHOTOKBAPTUPHOM JIOME;

4) TpUHSATHE PEIICHHS O MEePEBOJIC WU 00 OTKa3e B MEPEBOJIC KUIOTO TIOMEIICHHUS B HEKHIIIOE WU
HEXXHWJIOTO TIOMEIIEHMSI B )KUJI0€ TIOMELIEHHE;

5) BbIgava (HampaBieHKe) TOKYMEHTOB 10 pe3ysibTaTaM MPeA0CTaBICH U] MyHHIIMIAIBHON YCIyTH.

biiok-cxema mnpenocTaBieHUs MYyHUIUMIIAIBHOM yciayru mnpencraBieHa B Ilpunoxkenmn Ne 1 k
HAaCTOSALIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3.1.1. Tlpuem u peructpanus 3asBICHUS H JOKyMEHTOB Ha TIPEJIOCTABICHHE MYHHIIATIAIBHON
YCIIYT'H.

3.1.1.1. OcHoBaHMeM HavaJia BHIMIOJHEHUS aIMUHACTPATUBHOMN MIPOIIETYPHI SBIACTCS TOCTYIUICHHE
OT 3asBUTEJIS 3asBJICHUS U TIOKYMEHTOB, HEOOXOIUMBIX Ul IPEIOCTABIECHUS TOCYITapCTBEHHON YCIIyTH, B
Ynonaomouenusriit opran, EINT, PIIT'Y nu6o uepez MOLI.

3.1.1.2. Tlpu nuyHoM oOpamieHUW 3asBUTEISI B YIOJHOMOYEHHBIM OpraH CHEIUaUCT
YTOJTHOMOYEHHOTO OpraHa, OTBETCTBCHHBIN 3a TIPUEM U BbIIa4y JJOKYMEHTOB:

yCTaHABIUBACT JTUYHOCTH 3asBUTEINI HA OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTD,
MIPE/ICTAaBUTEIIS 3asIBUTEIIS - HA OCHOBAHUU JOKYMEHTOB, YA0CTOBEPSIIOIINX €T0 JUYHOCTD U MOJTHOMOYUS (B
ciydae oOpalleH st IpeICTaBUTENs);

IIPOBEPACT CPOK e cTBUS JOKYMCHTA, YAOCTOBCPAIOIICTO €ro JIMYHOCTL U COOTBCTCTBUC HAaHHBIX
AOKYMCHTA, YAOCTOBECPAIOMICIO JIMYHOCTb, JAdHHBIM, YKAa3aHHBIM B 3adBJICHHUU O COI'JIACOBAHHUU
nepeyCTpoﬁCTBa u (I/IJ'II/I) MNEPCIIAHNUPOBKU IIOMCECIICHUSA B MHOT'OKBAPTUPHOM IOME U ITPUJTIOKCHHBIX K HEMY
AOKYMCHTAaX.

B xone npueMa AOOKYMCHTOB OT 3adBUTCIIA WM YIIOJJHOMOYCHHOI'O UMM JiMIA CICHUAINCT,
OTBETCTBEHHEBIM 3a IIPpUEM U BblJa1y JOKYMCHTOB, YIOCTOBCPACTCS, UTO:

1) TCKCT B 3asBJICHUU O IIEPCBOJAC NOMCIICHUSA TOAAACTCA IPOUTCHULIO,

2) B 3a4BJICHUH O IICPCBOAC INOMCHICHUS YKA3aHbI (I)aMI/IJ'II/IH, UMs, OT4YCCTBO (HOCJ’ICI[HCC - IIpA
HaJ'II/ILII/II/I) (1)I/I3I/I"ICCKOFO JMnaa 1100 HAaUMEHOBAHUE HOPUINYCCKOTO JIMIIA,

3) 3ad4ABJICHUC O TIICPEBOAC TIOMCHICHUSA TMOAINMMUCAHO 3assBUTCIICM  WJIN yHOJlHOMO‘ICHHBIﬁ
IIPEACTAaBUTEIIb,



4) npuiaararTcs J0OKyMEHTbI, HEOOXOAMMBIC JIs TIPEIOCTABICHHS MyHUITUITAIBLHON YCITyTH.

I[Ipu ycraHoBineHWUH (PAKTOB OTCYTCTBUS HEOOXOJMMBIX JOKYMEHTOB, OOS3aHHOCTH TIO
MPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTENIS, IPU HECOOTBETCTBUM ITPEACTABICHHBIX JOKYMEHTOB
TpeOOBaHUSM HACTOSIIETO AJMUHUCTPATHBHOTO PETJIAMEHTA - YBEIOMIISICT 3asBHUTEINS O BBISBICHHBIX
HEJIOCTATKaX B MPEJICTABICHHBIX TIOKYMEHTAaX U IPEIIaract MPUHATh MEPHI IO UX YCTPAHEHHIO.

B cJIydyac€ €CJIM 3adBHUTCIIb HACTAMBACT HA NPHUHATHU AJOKYMCHTOB - HNPHUHUMACT NPCACTABJICHHLIC
3asABUTCIIEM NOKYMCHTEIL.

B cnywae ecnu 3asBUTENb CaMOCTOSATEIBHO PELIMII MPUHITH MEPHI M0 YCTPAaHEHHMIO HEIOCTATKOB,
[I0CJI€ UX YCTPAaHEHHUs MOBTOPHO OOpallaeTcs 3a MPeI0CTaBICHUEM MYHHUIMIAIBbHON YCIYIH B MOPSJKE,
MIPEyCMOTPEHHOM HACTOALIUM aIMUHUCTPATUBHBIM PErJIaMEHTOM.

[To okoHUaHMYM NpreMa 3asBJIICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB, CIIELIUAJINCT, OTBETCTBEHHBIN
3a IIPUEM JTIOKYMEHTOB, BBIJAET 3asBUTEII0 PACIMCKY B IOJYYEHHH OT HEro JOKYMEHTOB, C YKa3aHHEM HX
IIEPEYHs U AaThl UX MOJYyYEHUs YIIOJHOMOYEHHBIM OPraHOM, a TAaK)K€ C YKa3aHHMEM IEepeyHs JOKYMEHTOB,
KOTOpbI€ OyIyT MOJIYYEHBI 10 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

MakcumanbHbli CpPOK BBINIOJIHEHUS AJMUHUCTPATHUBHOM MNPOLEAYPHI IO IPUEMY M PErUCTPALMH
3asIBJICHUS O MEPEBOJIe IOMEIEHHS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB cocTaBisieT 1 pabouuii neHb ¢
MOMEHTA [TOCTYIIJICHUS 3asBJICHHUS.

Kpurepuii npuHATHS pemieHns: NOCTYIUICHUE 3asBICHUS O NIEPEBOJIE TOMEIIECHHS U IPHIOKEHHBIX K
HEMY JOKYMEHTOB.

Pe3ynbpTaToM aIMHUHUCTPATUBHOM IPOLIEAYPHI SABJIETCS IPUEM U PETHCTPAIIH 3asIBJIIEHUS O IIEPEBOIE
MOMEILIEHUS U PUII0KEHHBIX K HEMY IOKYMEHTOB.

WNudopmanust o mpueme 3asiBICHUS O TIEPEBOJIC TOMEIICHUST U TPHIIOKEHHBIX K HEMY TOKYMEHTOB
(dbuKcUpyeTcss B CHCTEME DJJICKTPOHHOTO JOKYMEHTOOOOpoTa ¥ (WMJM) IKypHaje perucTparuu
YTOIHOMOYEHHOTO OpraHa, MocJie Yero MOCTYIMUBIINE JOKYMEHTHI MEPEAatoTCsl JOHKHOCTHOMY JIUITY LIS
paccMOTpeHMsI U Ha3HAYCHHSI OTBETCTBEHHOTO MCITOJTHUTEIISL.

3.1.1.3. IlpueM u peructpauusi 3asBICHUS U JOKYMEHTOB Ha MpPEIOCTABJICHHWE MYHUIIUNAIbHON
yCIIyru B (popme 2JIeKTpOHHBIX TokymMeHToB yepe3 EIITY, PIITY.

[Ipn HampaBieHuU 3asBICHHUS O IEPEBOJIC MOMEIICHUS B DJIEKTPOHHOU (opMe (MpH HATUYUU
TEXHUYCCKON BO3MOIKHOCTH) 3asBUTEII0 HeoOxoaumo 3anoiaHuTh Ha EINTY, PIIT'Y asnektpoHHyo dhopmy
3ampoca Ha MPEAOCTaBICHUE MYHULUIAIBHOU YCIYrH, MPUKPENHUTh K 3asBIICHUIO B 3JIEKTPOHHOM BHJIE
JOKYMEHTBI, HEOOXOIUMBIE IS IPEIOCTABIICHUSI MYHUIIUTIATBHON YCITYTH.

Ha EIIT'Y, PIIT'Y pa3memaercst oOpa3el 3anoJHEHHs JIEKTPOHHOM (popMbl 3asBIIeHUs (3ampoca).

dopmaTHO-JIOrHYecKass MpoBepka CGHOPMUPOBAHHOTO 3asBICHMs (3ampoca) OCYIIECTBISETCS
ABTOMATUYECKHU IOCJIE 3all0JIHEHUs 3asBUTENIEM KaXKJO0TO M3 IMOJIel 3JIeKTpOoHHOU (opMmbl 3ampoca. [Ipu
BBISIBIICHUH HEKOPPEKTHO 3aMOJHEHHOTO TOJISI SJEKTPOHHOU (POpMBI 3ampoca 3asBUTENIh YBEAOMIISETCS O
XapakTepe BBISBICHHON OMMOKU M TOPSAKE €€ YCTPaHEHUS MOCPECTBOM MH(POPMAIIMOHHOTO COOOIIEHUS
HEMOCPEJCTBEHHO B 3JIEKTPOHHOI (opMme 3ampoca.

CHeHI/IaJ'II/ICT, OTBETCTBEHHBIN 3a NpueM " BbIAa1y IAOKYMCHTOB, IIpHU IMOCTYIUICHHUU 3asABJIICHUA U
AOKYMCHTOB B 3JICKTPOHHOM BUJC!:

MPOBEPSET JJIEKTPOHHBIE 0O0pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB U
MCKa)XEHHOW MH(pOpMaLIny;



PETUCTPUPYET JOKYMEHTHI B CUCTEME 3JIEKTPOHHOTO IOKYMEHTO00O0pOTa YTIOJIHOMOYEHHOTO OpraHa,
B )KYpHAJIe PETUCTPAIIMHU, B CIIy4ae OTCYTCTBHUS CUCTEMBI JIEKTPOHHOTO TOKYMEHTOO0O0pOTa;

(dhopMHpYeT U HAMMPaBISLET 3aIBUTENIO dIEKTpoHHOE yBenomieHue uepe3 EIITY, PIIT'Y o nomyyenun
U pPErucTpaluu OT 3asBUTENs 3asBJIECHUS (3alpoca) M KONUH JIOKYyMEHTOB, B CiIy4dae OTCYTCTBUS
TEXHUYECKOM BO3MOXKHOCTH aBTOMAaTUYECKOT0 yBenoMieHus 3asBurens yepes EIIIY, PIIT'Y;

HaIrpaBJIACT HOCTyHI/IBHII/Iﬁ MMaKEeT JOKYMCHTOB JOJDKHOCTHOMY JIMIY Y1I0JIHOMOYEHHOTO opraHa ajra
PACCMOTPCHUA U HA3HAYCHHUA OTBCTCTBCHHOTI'O MUCITOJTHUTCIIA.

MakcumanbHbli CpPOK BBIIIOJHEHUS AJMUHUCTPATHUBHOM MPOLEAYphl IO NPHUEMY U PETHCTpaLUU
3asgBIICHHUSI O TEPEBOJC TMOMEIICHHS W TPWIOKEHHBIX K HEMY JIOKYMEHTOB B (OpPME DIIEKTPOHHBIX
JOKYMEHTOB COCTaBJIsIeT 1 pabouuii 1eHb C MOMEHTA MOJIY4EeHUS TJOKYyMEHTOB.

Kpurepuii npuHATHS pelmieHus: NOCTYIUICHNUE 3asBJICHUS O MEPEBOJEC IOMEIIECHHS U TPUIIOKEHHBIX K
HEMY JOKYMEHTOB.

Pe3y.]'IBTaTOM aﬂMHHHCTpaTHBHOﬁ mpoucayphl ABJISICTCS IMPUEM, PETrUCTpalUA 3asABJICHUA O IICPEBOAC
IMOMCIICHUA U TPUIJIOKCHHBIX K HEMY JOKYMCHTOB.

3.1.1.4. Tlpu HampaBIIEHUH 3asBUTENIEM 3asBICHHUS W JOKYMEHTOB B YTOJHOMOYEHHBIH OpraH
ITOCPEACTBOM IIOYTOBOM CBSI3U CHEUAINCT Y IOJITHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIH 3a IPUEM U BbIJIaUy
JOKYMEHTOB:

MPOBEPSIET MPABMUIBHOCTD aIPECHOCTH KoppecnoHaeHnn. OmnubovHo (He Mo aapecy) MpUciaHHbIE
MMMChMa BO3BPAIAIOTCS B OPraHU3aINI0 TIOYTOBOM CBSI3H HEBCKPBHITHIMU;

BCKPBIBACT KOHBCPTEHI, MNMPOBEPACT HAJIUWYKUC B HHUX 3asgABJICHUA W JOKYMCHTOB, 00s3aHHOCTH IO
IpeaAOCTaBJICHUIO KOTOPBIX BO3JIOKCHA HA 3adBUTCIIA,

MPOBEPSIET, YTO 3asBJICHHE HAMMCaHO pa30opunBO, (aMUIMK, UMEHA, oTdecTBa (MPU HAIMYWN),
HaMMCHOBAHHME, aJIpeC MECTa JKUTEIBCTBA, aJpec MECTOHAXOXKICHHSI, HATTMCAHBI TOJIHOCTHIO;

IpOBOAXUT IICPBUYHYIKO IIPOBEPKY MPCACTABICHHBIX KON AOKYMCHTOB, HX COOTBCTCTBUEC
HeﬁCTBYIOMGMy 3aKOHOJATCJIbCTBY, a4 TAKXKC IIPOBEPACT, UTO YKa3aHHBIC KOIIMH 3aBEPCHBI B YCTAHOBJICHHOM
3aKOHOAATCIbCTBOM ITOPAIKE;

IIPOBEPACT, UYTO KOIIMK IOOKYMCHTOB HE HMCIOT HOBpe)I(,Z[eHPlﬁ, HAJINMYHUEC KOTOPBIX HE IIO3BOJIACT
OJHO3HAYHO HCTOJKOBATh HX COACPKAHUC, OTCYTCTBYIOT IMOAYMCTKH, IMPUIIMCKH, 3aYCPKHYTBIC CJIOBa,
HCIIPABJICHUA.

MakcumanbHBIN CPOK BBbIIIOJIHCHHA aﬂMHHHCTpaTHBHOﬁ npoucaypbl 1o MnpueMy U perucrpanuu
3ad4BJICHUS O IEPEBOAC IOMCIICHUA W MPHUIIOKCHHBIX K HEMY HOKYMCHTOB, NOCTYIHMBIINX ITOCPEACTBOM
MOYTOBOM CBsA3H, COCTAaBJIACT 1 pa60q1/n71 ACHBb C MOMCHTA IOJIYUCHUA JOKYMCHTOB.

KpI/ITepI/Iﬁ MPUHATHA PCHICHUA: TOCTYIVICHUEC 3asABJICHUA O IICPEBOAC ITOMCIHICHUA U ITPUTIOKCHHBIX K
HEMY JOKYMCHTOB.

PeBy.]'ILTaTOM aZ[MHHHCTpaTHBHOﬁ MpoOUCAYPHI ABJIACTCA IPUEM U PECTUCTPALUS 3aABJICHUA O IICPEBOJC
MOMCHICHUA U TPUJIOKCHHBIX K HEMY JOKYMCHTOB.

I/IH(I)OpMaLII/IH O MpUEMCE 3asBJICHUA O NIEPEBOAC INMOMCHICHUSA U IMPUJIOKCHHBIX K HCMY JOKYMCHTOB
(I)I/IKCI/IpyCTCH B CHCTCMC DJJICKTPOHHOTO )IOKYMeHTOO60pOTa YII0JIHOMOYEHHOTO opraHa, B JXYpHaJC
perucTpanuru, B C1ydac€ OTCYTCTBHUA CUCTCMBbI 3JICKTPOHHOT'O ,Z[OKYMCHTOO60p0Ta .

B nenn perucTpanu 3agaBJICHUA O MEPCBOJAC NMOMCIICHUA U IMPUIIOKCHHBIX K HEMY JOKYMCHTOB,



CIICHUAJINUCT, OTBETCTBEHHBLIN 3a IMpUeM JOKYMCHTOB, IIEPCAACT NMOCTYIMBIINEC JOKYMCHTBI JOJDKHOCTHOMY
Jmny Y10JIHOMOYEHHOTO opraHa ajid paCCMOTPCHHUA U Ha3HAYCHHUA OTBCTCTBCHHOI'O MCIIOJTHUTCIIA.

3.1.2. ®opMupoBaHUE W HAIPaBICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alun),
Y4YacCTBYIOIIME B NIPEAOCTABICHUH MYHULIUIIATBHON YCIYTr (IIpU HEOOXOAUMOCTH).

OcHoBaHueM Ji1 Havaja aJMUHUCTPATUBHOU MPOLEIYPHI SIBISETCS HEMPEJCTABICHUE 3asBUTEIIEM
JOKYMEHTOB, TPEIYCMOTPEHHBIX MOAIyHKTamu 2, 3, 4 myHkTa 2.6.1 HACTOSIIEro agMUHHCTPATHBHOTO
periameHTa.

JIOKHOCTHOE JIMLO YTIOJTHOMOYEHHOIO OpraHa MpH MOJIy4YeHHH 3asiBJICHUS O I1€PEBOJE TOMELIEHMS
U MIPWIOKEHHBIX K HEMY JJOKYMEHTOB, IOPYYaeT CIELHUATUCTY COOTBETCTBYIOILETO OT/Ela IPOU3BECTH UX
IIPOBEPKY.

B cinyuae, ecnu cnenuManMcToM COOTBETCTBYIOIErO OTA€Na OyAeT BBIABIEHO, YTO B IEpEYHE
MPEJICTaBIICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI, TPEYCMOTPEHHBIE MOIMTYHKTaMH 2,
3, 4 mynkTa 2.6.1 HacTOAIIETO a/IMUHUCTPATHBHOTO PErJIaMeHTa, IPUHUMAETCS PEIICHHE O HallPaBICHUN
COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Me:XBe1OMCTBEHHBIE 3alPOChl HAIIPABIISIIOTCS B CPOK, HE MpeBbILAIONINi 3 pabouux IHEH co IHS
PEruCTpalyy 3asBJICHUS O TIEPEBOJIE TOMENIECHUS U IPWIOKEHHBIX K HEMY IOKYMEHTOB OT 3asIBUTEII.

HampaBnenue MeXBEOMCTBEHHBIX 3allpPOCOB OCYIIECTBISIETCS B  JJIGKTPOHHOW QopMe ¢
WCMOJIb30BAHUEM  €UHOM  CUCTEMbl  MEXKBEJOMCTBEHHOTO  AJIEKTPOHHOIO  B3aWMMOJCHCTBHUS U
MOJIKJIFOYEHHON K HEH PErMOHATIBHON CUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOICUCTBUS.

CrnenuaiucT COOTBETCTBYIOIIETO OT/ENa, OTBETCTBEHHBIM 3a TOJITOTOBKY JIOKYMEHTOB, O00s3aH
MPUHATH HEOOXOAUMBIC MEPBI JIJISl TIOJTYyYEHUs OTBETA HA MEKBEIOMCTBEHHBIE 3aIIPOCHl B YCTAHOBJICHHBIC
CPOKH.

B ciiyuae He mocTyruieHHsI OTBETa Ha MEXBEIOMCTBEHHBIN 3apoC B CPOK YCTAHOBJICHHBIN MyHKTOM
2.6.3 aIMUHUCTPATUBHOTO pEriIaMeHTa MPUHUMAIOTCS MEPhl B COOTBETCTBHM MOAMYHKTOM 3 myHKTa 3.1
HACTOSIIIEro aMUHUCTPATUBHOTO PETJIaMEHTa.

Kputepuii npuHATHS pelieHus: HenpeICTaBIeHHe TOKYMEHTOB, IPEeyCMOTPEHHBIX MOAIMYHKTaMH 2,
3, 4 nynkTa 2.6.1 HacTosAIEr0 aIMUHUCTPATUBHOTO PErilaMEeHTa.

Pe3ynbpTatoM aAMHHHUCTPATUBHON HPOIEAYPHI SBIISAETCS MOJyYEHHE B paMKaX MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJEUCTBUS JOKYMEHTOB (MX KONUWA WM CBEIEHUM, COJepXkalluxcsi B HHX),
HEOOXOIUMBIX IS TIPEIOCTABICHUSI MYHUIIUIIALHOM YCIIYTH 3asBUTENIO0, TUOO0 MOydeHUue WH(OPMALIUH,
CBUJCTENBCTBYIOIIEH OO0 OTCYTCTBUU B pACIOpPSHKEHUH OpPraHoB (OpraHu3aluii), y4acTBYIOIIHMX B
MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH, TOKYMEHTOB (MX KOTIHUHA WM CBEICHU, COIEPKALIUXCS B HHUX),
HEOOXOIUMBIX JJISl IPEIOCTABICHUSI MYHUIIUTIAIBHON YCIIYTH.

dukcanus pe3yiibTaTa BbITIOJITHCHUS aZ[MHHHCTpaTHBHOﬁ npoucaypsl HE MPOU3BOJAUTCA.

313 HpI/IHHTI/Ie peumeHud 0 IepeBOAC NN 00 oTKa3e B NEpeBOJAC KHUJIOTO IMTOMCIHICHUA B HEXKUIIOC U
HCXHUJIOTO MOMCIUICHUA B XKUJIOC ITOMCIIICHUC .

OcHoBaHMeM JUIsl Hayaja aJMUHUCTPATUBHOM MPOLEAYPH! SBIISETCS MOJIYYEHHE YHOJTHOMOYEHHBIM
OpraHoM JIOKyMEHTOB, YKa3aHHBIX B IIyHKT€ 2.6.] HAcTOSIIEro aJMHUHUCTPATUBHOTO PETJIAMEHTA, B TOM
quciae MO KaHajlaM MEXBEIOMCTBEHHOIO HMH(OPMAIMOHHOTO B3aUMOJCHCTBUS, JMO0 HH(OpMaIuy,
CBHUJIETENILCTBYIOLIEH 00 OTCYTCTBUM B pacClOpPsSHKEHUHM OpPraHoB (OpraHu3aluii), y4JacTBYIOIIHUX B
MPEJOCTaBICHUH MYHHUIMIIAIBHON YCIIyTH, JOKYMEHTOB (MX KOIHUI MIIM COJIEpXKAIUXCS B HUX CBEJICHHIA),
HEOOXOAUMBIX JUISI ITPEIOCTABICHUSI MYHULIUIIAIBHOMN YCIYTH.



OTBETCTBEHHBLIM 3a BBIIIOJHEHHUE aI[MHHHCTpaTHBHOfI mnpoucaypsl ABJIACTCA AOJDKHOCTHOC JIMIIO
Y1101 THOMOYEHHOTO OpraHa.

Crnenuanuct oTaena/yroIHOMOYSHHAsE KOMUCCHSI TIPOBOUT aHAJIN3 MTPEICTABICHHBIX TOKYMEHTOB Ha
HaJIMYMe OCHOBAHWM JJIsI MPUHATUS PEUICHHs], U MOATOTABIMBACT MPOCKT PEIICHUS O TepeBoje Wi 00
OTKa3e B MEPEBOJC KUJIOTO MOMEIICHUS B HEXHIIOE M HEKWIOTO MOMEUICHUS B KHUJIIOE MOMEIIECHHE TI0
dbopme, yrBepkaeHHON noctaHoBieHueM [IpaButensctBa PD ot 10.08.2005 Ne 502 «O06 yrBepxkaeHUN
(dopMBI yBEJIOMIICHHUS O TepeBojie (0TKa3e B MEPEBOJIE) KWIOTO (HEKHIOTO) MOMEIICHUS B HEXWIOE
(>kuJ10€) HOMELICHUE ».

[Ipu mocrtymieHnn B YNOJHOMOYEHHBIM OpraH OTBETA OpraHa roCyJapCTBEHHOM BJAcTH, OpraHa
MECTHOTO CaMOYIpaBlieHUs] JHOO MOJBEIOMCTBEHHOW OpraHy TrOCYyJapCTBEHHOW BIACTH WIIM OpTaHy
MECTHOTO CaMOYIIPABJIICHUSI OpPraHU3allMM HA MEXBEJIOMCTBEHHBIA 3allpoC, CBUACTEIBCTBYIOUIETO 00
OTCYTCTBUM JOKyMEHTa W (W) UHPOPMAIMH, HEOOXOIUMBIX JUIsl TEpEeBOJa >KWUJIOTO TOMEIICHUS B
HEXWIJIOE MMOMEIEHNE UIIM HEXUJIOTO MOMEIIEHUSI B JKUJIO€ TIOMEIIEHHE B COOTBETCTBHH C IMMyHKTOM 2.6.1
HACTOSIIEro aJAMMHHUCTPATUBHOIO DPETJIaMEeHTa, M €CIM COOTBETCTBYIOIIMHA JOKYMEHT HE MNpEeACTaBIICH
3asiBUTEJIEM IO COOCTBEHHOW MHUIMATHBE, Y IOJJTHOMOYEHHBIN OpraH Mocje MoJiydeHus! yKa3aHHOTO OTBETa
YBEAOMJISIET 3asBUTENS O MOJIYYEHUN TaKOTO OTBETA, U Mpe/IaraeT 3asBUTEINIO MPEACTaBUTh JOKYMEHT U
(nnn) nHpopMaLuio, He0OX0IUMbIE JUTsl TPOBEACHUS IIEPEBOAA )KUJIOTO TIOMEIIEHUS B HEXKUIIOE TIOMEIIEHNE
WIM HEXWIOr0 TOMEIIEHUS B JKUJIO€ TOMEIIEHHE B COOTBETCTBMM C MNYHKTOM 2.6.1 HacTosiIero
aJIMMHHUCTPATUBHOTO perjiaMeHTa, B TEYEHHE MATHAAUaTH pabdoyux JOHEH co JHS HalpaBiICHUS
YBEAOMJICHHUSI.

[Ipn HempencTaBneHUW  3asBUTENEM  JOKYMEHTOB, HEOOXOIMMBIX Ui  MPEIOCTABIICHUS
MYHUIUMNAIBHON YCIIYTH, B YKQ3aHHOM CJIy4dae, CHEeIHAIUCT COOTBETCTBYIOLIETO OT/AENA MOArOTaBINBAET
IIPOEKT pelleHHus 00 OTKa3e B MEPEBOJE JKUIOTO IOMEIIEHUS B HEXWJIOE MOMEUICHWE WIM HEXHUIIOro
MIOMEUICHUS B )KUJIOE TIOMEIEHHE.

Pemenue 00 oTkaze )KHIOTO MOMEIEHUS B HEKHUIIO€ TTOMEIIEHUE WA HEKUIIOTO TIOMEIICHHUS B )KUJI0E
MOMEILIEHUE 0KHO COAepKaTh OCHOBAHMSI OTKa3a ¢ 00s3aTeIbHOM CChUTKON Ha HApYIICHHUS.

Pemenne o NEPEBOJAC HUIU 00 OTKa3e B MEPEBOJC KUJIOTO MMOMCHICHUSA B HEKUIIOC IMOMCIICHHUE TN
HEXUIIOT0 IMOMCHICHHUA B XXHUJIOC€ IMMOMCIICHHUE ITOAIMUCHIBACTCA NOJDKHOCTHBIM JIHIIOM VY1noa1HOMOYEHHOTO
opraHa B ABYX OK3EMINLIAPAX U MEPEAACTCA CIICHUAINCTY, OTBETCTBEHHOMY 34 IIPHUEM -BblJa4y JOKYMCHTOB.

B cinydae mnpencraBieHuss 3asBiIeHUS O IiepeBojie momemieHus uepe3 MOIL[ noxymeHr,
MOATBEPKIAIOIINKA MPUHATHE pelieHus, Hanpasisiercss B ML, ecnu mHO#M cnoco0 ero mojyvyeHus He
yKa3aH 3asiBUTEIIEM.

MakcumanbHBIN CPOK BBIIIOJIHCHUA aﬂMHHHCTpaTHBHOﬁ MpoucaAypsl IIPUHATHUA PCHICHUA O IICPEBOAC
HJIM 00 OTKa3e B MMEPEBOJAC KHUJIOI'0 IMOMCIHICHUS B HCKHUJIOC N HEXKHUJIOTO ITOMCIICHUS B JKHUJIOC IIOMCIICHHUEC
HC MOJKCT IIPCBbIIIATL CPOKaA IIATH I[Heﬁ CO IHs IIPEACTABJICHUS B V1oaHOMOYESHHBIN opraH JOKYMCHTOB,
0053aHHOCTb 110 MNpEACTAaBJICHUID KOTOPBIX B COOTBCTCTBUU C IIYHKTOM 2.6.1 HaCTOAIICTO
AJIMUHUCTPATUBHOI'O PCTJIAMCHTA BO3JIOKCHA HA 3asABUTCIIA.

KpI/ITepI/Iﬁ NPUHATHUA PCHICHUA: HAJIMIUC (OTCYTCTBI/IG) OCHOBaHMH 1 OTKaza B MpeaOCTaBJICHUN
MYHHHHHaHBHOﬁ yciayru, np€aAyCMOTPCHHBIX ITYHKTOM 2.7 HACTOAIICTO aIMUHUCTPATHUBHOT'O PECTJIAMCHTA.

PeBy.]'ILTaTOM a,[[MI/IHI/ICTpaTI/IBHOI\/’I npoucaypbl ABIIACTCA MOCTYIIJICHHUC K ClieuaJIucCTry,
OTBCTCTBCHHOMY 3a IPHUEM-BblIa9y NOKYMCHTOB, PCHICHUS O IICPEBOAC NI 00 OTKa3e B MEepeBOJAC KUJIIOTO
IIOMCIICHUA B HCXKHNJIOC K HEXXMUJIOIO ITIOMCEIICHUS B XKUJIOC IMTOMCIICHUC.

Pe3ynpTaT BBHINOJHEHUS aJAMUHUCTPATHBHOM NpoLEaypbl (PUKCHpYETCS B CHUCTEME 3JIEKTPOHHOTO
JOKYMEHTO0000pOoTa YIIOJHOMOYEHHOTO OpraHa, XypHaje perucTpaluu.



3.1.4. Brigaua (HampaBiieHHE) AOKYMEHTOB IO pE3yJdbTaTaM IPEAOCTABICHHUS MYHHIUIAIbHOM
YCIYTH.

3.1.4.1. Brigaua (HampaBlieHHE) JOKYMEHTOB MO pe3yjibTaTaM MpPEIOCTaBICHUS MYHHIUIAIbHOM
yCIIyTU B YIIOJTHOMOYEHHOM OPIaHe.

OcHoBanueM JUIs Hayaja MPOLEAYPHl BBAAYM JTIOKYMEHTOB SIBJISIETCS HAIW4Ue C(HOPMHPOBAHHBIX
JOKYMEHTOB, SBJISAIOLINUXCS PE3YJAbTaTOM IIPEAOCTABICHNS MyHULIUITAIBHOW YCIIYTH.

Jlig nostydeHust pe3yiabTaToB MPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH B OyMa)XHOM BHJIE U (WJIH)
JUIS CBEPKU DJIEKTPOHHBIX OOpa30B JOKYMEHTOB C OpUTMHajgamMH (IIpM HANpaBiI€HMM 3arnpoca Ha
npeaocrtasienne ycuyru udeped EINIY, PITY (npu Hamu4uu TEXHUYECKONW BO3MOMKHOCTH) 3asIBHUTEIIb
MPENbSABISAET CAEAYIOIINE TOKYMEHTHI:

1) JOKyMEHT, yJIOCTOBEPSIOIINI THYHOCTD 3asBUTEIIS,

2) ITOKYMEHT, OJITBEPKIAIOIIHIA TIOJTHOMOYUSI IPECTABUTENS Ha MOJyYeHHE JOKYMEHTOB (€CITH OT
VMMEHHU 3asBUTENIS IEHCTBYET MPEJICTABUTEIND);

3) pacmucka B MOJYYSHHU JOKYMEHTOB (IIPH €€ HAJTMYHUHU Y 3asIBUTEIISN ).

Crnenmanuct, OTBETCTBEHHBIM 3a TPHEM U BbIJa4y JOKYMEHTOB, IpPH BbIJa4Ye pe3yibTaTa
MIPEIOCTABIICHUS YCIyrd Ha OyMa)KHOM HOCHUTEIE:

1) ycraHaBIMBaeT TMYHOCTD 3asSBUTENISI JIMOO €ro MPENCTaBUTEIIS,

2) TpoBepsieT MPABOMOYHMS MPEJCTABUTENS 3asBUTENS JCHCTBOBATH OT HMMEHHU 3asBHUTENS IPH
MIOJIY4YEHUH JOKYMEHTOB;

3) BBIIACT JOKYMEHTHI,

4) peructpupyeT (akT BbIAAYM JOKYMEHTOB B CHCTEME 3JEKTPOHHOTO JOKYMEHTOO0OpOTa
Y0JIHOMOYEHHOTO OpraHa U B )KypHaJjie perucTpaluu;

5) orTka3bIBaeT B BbIJa4e pe3yabTara MPeJOCTaBICHNS MyHHUIMNAIBHOW YCIYTH B CITydasiX:
- 32 BbIJIa4ell JOKYMEHTOB 00paTUIIOCH JIMLIO, HE SBJISIOLIEECs 3asBUTENEM (€ro MpeCTaBUTENEM);
- oOpaTuBIIIeecs U0 0TKA3aJ0Ch MPEAbIBUTH JOKYMEHT, YIOCTOBEPSIOLIUI €ro TNYHOCTb.

B cnydae nmojgaum 3asBUTENEM JIOKYMEHTOB B 3JI€KTpOHHOM Buje nocpenactsom EINY, PIITY u
yKa3aHUU B 3alpoce O MOJTYUYeHUHU pe3yabTaTa MPeI0CTaBICHUS YCIYTU B QIIEGKTPOHHOM BHU/IE, CIICIIUAIIUCT,
OTBETCTBEHHBII 3a MPUEM U BbIJauy TOKYMEHTOB:

1) YCTAHABJIMBACT JIMYHOCTD 3aABUTCIIA 1100 ero MMpCACTAaBUTCIIA;

2) HIOPOBEPACT IMpaBOMOYMA MHPCACTABUTCIIA 3asABUTCIIA ,Z[eﬁCTBOBaTL OT HMMCHH 3asiBUTCIIA IIpHU
MOJIYYCHHU NOKYMCHTOB;,

3) CBEpSET 3JEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTMHaIaMU (IIpU HANpPaBJIECHUH 3arpoca U
JOKYMEHTOB Ha mpenocrasiaenue yeunyru yepes EINY, PIITY;

4) yBemoMIISICT 3asBUTEISI O TOM, YTO Pe3yJbTaT MPEIOCTABICHHS MYHHIUIAILHON YCIyru Oynmer
HanpasieH B 1uuHbli kabunet Ha EINT'Y, PIIT'Y B ¢opme 371€KTPOHHOTO JOKYMEHTA.

HpI/I YCTaHOBJICHUU paCXO)KI[eHI/Iﬁ OJICKTPOHHBIX 06pa3OB AOKYMCHTOB, HAIIPABJICHHBIX B
BHCKTpOHHOﬁ (bopMe, C OpuruHajlamMu, pe3yJbTaT MPCAOCTABIICHUA YCIIYT'H 3adBUTCIIHO HC HAIIPABJIACTCA



yepe3 EIIT'Y, PIIT'Y, o yem cocraBisieTcs akT.

B cnydae, ecinu mpUHSATO pellieHHEe O MEPEeBOJE WM 00 OTKa3e B MEPEBOJAC JKUIIOTO TOMEIICHHUS B
HEKHWJIOE U HEXUJIOTO TTOMEILIECHHS B KWJIOE MTOMEIIEHUE, JAaHHOE PEIIEHUE CKAHUPYETCSl U HAMPABISAETCS
sagBuremo yepe3 EIITY, PIII'Y nubo nampasinsercs B GopMe IEKTPOHHOTO JOKYMEHTA, MOIMUCAHHOTO
AJIEKTPOHHOM MOJIHUCKHIO B TUYHBIN kabuHeT 3asutens Ha EIITY, PIITY. /lanHOe pelnieHne BhIIASTCS WIIN
HAIPABJIICTCS 3assBUTEIIO0 HE TO3/IHEE YeM Yepe3 TpHU pabodmx JHS CO JIHS NPHHATHS TAKOTO PEHICHUS U
MOKET OBITh 00XKAIIOBAHO 3asIBUTEIIEM B CYJICOHOM MOPSIIKE.

MaxkcuManbHBIA CPOK BBIMOJTHCHHS JAHHOW aIMUHUCTPATUBHOM MPOLEAYPHI COCTaBIseT 3 pabounx
THS CO JHS TIPUHSTHS PEHICHHSI O TICPEBOJIC WIIM 00 OTKa3e B MEPEBOJIC JKHUIIOTO TIOMEIICHHS B HOXKWIOE U
HEKHWJIOTO TIOMEUIEHHUS B KUJIOE€ TOMENIECHHUE.

Kputepuii npuHsSTHS pelIeHus: IPUHIATUE PELIESHHs O MePeBoJie UM 00 OTKa3e B MEPEBO/IE KUIIOTO
MOMEILIEHUS B HEXKMIIOE U HEXKMUIIOTO IMOMEIIEHHUS B KUIJIOE IOMEIIECHUE.

PesynpraroM agMUHHCTPAaTMBHOM NpPOLEAYpHl SBIISIETCS BblAAYa WIM HAMpPABJICHHE IO aJpecy,
yKa3aHHOMY B 3asBieHuH, Jubo yepes M®PIL, EINI'Y, PIII'Y 3asButento qoKymMeHTa, MOATBEPKIAAIOIIETO
MIPUHATHE TAKOTO PELICHUS.

Pe3ynbrar BBINOTHEHUS aIMUHUCTPATUBHOW MpOLEAYpbl (PUKCHpPYETCS B CHUCTEME AJIEKTPOHHOIO
JOKYMEHTO000poTa YTIOJIHOMOUYEHHOTO OpraHa U B KypHaJle peruCTpaltu.

4. ®opMbl KOHTPOJIA 32 HCIIOJIHEHHEM
aMMHHMCTPATHBHOI0 perjiaMeHTa

4.1. TlopsaoK OCYIIECTBJICHHS TEKYIIEro KOHTPOJIAI 3a COOJIIOJICHMEM U HMCIOJIHCHHEM
OTBETCTBCHHBIMH JIOJDKHOCTHBIMH JIMIIAMH TIOJIOKECHUH HACTOSIIETO aJIMUHHCTPATUBHOTO PETJIAMEHTA H
WHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB, YCTaHABIMBAIONUX TpPeOOBaHHWS K IPEIOCTABICHUIO
MYHUITUTIATEHON YCIIYTH, & TAKXKE MPHHATHEM UMH PEIICHUH.

Texyiuit KOHTPOJIb 32 COOTIOJICHUEM U MCIIOJIHEHUEM JIOJDKHOCTHBIMU JIMIIAMU Y TOJITHOMOYEHHOTO
opraHa ydyeTa IMOJOXEHUN TaHHOTO aJMUHHCTPATHUBHOIO PErjaMeHTa M MHBIX HOPMATHUBHBIX NMPABOBBIX
aKTOB, YCTaHABIMBAIOLIUX TPEOOBaHUS K MPEJOCTABICHUIO MYHUIIMIIAILHON YCIYTH, a TaKKe MPUHATHEM
UMHU pelleHuid (Jajgee - TEKYIIMM KOHTPOJIb JESTENbHOCTH) OCYIIECTBISET JOJIKHOCTHOE JIUIO
Y10JIHOMOYEHHOTO OpraHa.

Texkymuii KOHTPOJb OCYHIECTBIISAECTCS IYTEM IPOBEACHHUS MPOBEPOK COOIIOACHHSI W MCIIOIHEHUS
JOJKHOCTHBIMU JIMLIAMU M COTPYJHUKAMU TOJIOKEHUI HACTOSIIEro aJMUHUCTPATUBHOTO periiaMeHTa u
WHBIX HOPMATHUBHBIX MIPABOBBIX AaKTOB, YCTAHABIUBAIOUIUX TpeOOBaHUS K MPEIOCTABICHUIO
MYHHIIMIIATEHON YCITYTH.

4.2, HOpSII[OK " NCPUOJAUIHOCTb OCYIICCTBJIICHHUS IJIAHOBBIX W BHCIIJIAHOBLIX ITPOBCEPOK IMOJHOTHI U
KadyeCTBa IIPCA0CTAaBJICHHUA MYHHHHHaHBHOﬁ yCJIyTru, B TOM HUCJIC IIOPAIOK U (I)OpMBI KOHTPOJIA 3a MTOJIHOTOH
" Ka4CCTBOM IIPCAOCTABJICHUA MYHHHHHaHLHOﬁ YCIYTH.

KoHTpomb 32 MOMTHOTON M KauecTBOM MPENOCTABICHUS MYHUIIMTIAIBHON YCIyTH BKIIOYAET B ceOs
MPOBEACHUE MPOBEPOK, BBISIBICHUE W YCTPAHEHUE HAPYIICHWI MpaB 3asBUTENECH, MPUHATHE PEIICHUN U
MOATOTOBKY OTBETOB Ha MX OOpalleHus, coAepKallne kano0bl Ha neiicTBus (0e3aelicTBHE) COTPYAHUKOB.

HpOBepKI/I MOJIHOTBI U KadeCTBa IPEAOCTABJIICHUA MYHHHHHaHLHOﬁ YCIyru OCYHICCTBJIAIOTCS Ha
OCHOBAaHHUH paCHOPH)KeHI/Iﬁ Y10JIHOMOYEHHOT'O opraHa.

HpOBCpKI/I MOT'YT ObITh IUIAHOBBIMHU U BHEIUIAHOBBLIMHU. HOpH,Z[OK U NCPUOIUYHOCTD IIJIAHOBBIX
IIPOBEPOK YCTaHaBJIMBAKOTCS PYKOBOIUTCIICM VII0JIHOMOYEHHOTO opraHa. HpI/I IMPOBEPKEC



paccMaTpuBarOTCs BCE BOIIPOCHI, CBSI3aHHBIE C MPEIOCTaBICHUEM MYHUIIMIIAIBHON yCIyru (KOMILJIEKCHBIE
IIPOBEPKH), WJIK OTJEIIBHBIE BOIIPOCHI (TEMAaTHUYECKUE ITPOBEPKH).

BHernnaHoBbIE TPOBEPKH MPOBOIATCS ISl TPOBEPKH (haKTa YCTPAHCHHSI paHEe BBISBICHHBIX
HapYIICHUI, a TaKKe B Clydae TOJydeHHs kano0 Ha nedcTBus (Oe3melicTBrUE) COTpYIHUKOB. [IpoBepku
TAKXKe TPOBOATCS MO0 KOHKPETHOMY OOpAIEHUIO 3asBUTETIS.

[leproIMYHOCTH OCYIIECTBICHUS IIJIAHOBBIX IIPOBEPOK - HE PEKE OJIHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, YTOJHOMOYEHHOTO OpraHa 3a PEUIeHHs M JIeHCTBUS
(Ge3neiicTBUE), MpUHUMAaEMbIe (OCYIIECTBIISIEMbBIE) MU B XOJI€ MPEIOCTABIICHUS MYHHIIUIIAIBHON YCITyTH.

[lo pe3ynbraraM MpOBEpPOK B cilydae BBISABICHUS HapYIIEHUH MOJOXKEHUM HACTOSILEro
aJIMMHHUCTPATUBHOIO PErjaMeHTa U UHBIX HOPMaTHUBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS
K TPEeAOCTaBICHUI0 MYHUIMNAIbHOW YCIYrd, BHHOBHBIE COTPYJHUKH W JIOJDKHOCTHBIE JIMIA HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU € 3aKOHOATENBCTBOM Poccuiickoit @enepannm.

CoTpyAHUKH, OTBETCTBEHHbBIE 3a TIpUEM 3asBICHMM U JOKYMEHTOB, HECYT IEpPCOHAIIbHYIO
OTBETCTBEHHOCTb 32 COOJIIOJIEHUE CPOKOB U MOPSIIKAa TPUEMA U PETUCTPALIUU JOKYMEHTOB.

COpr,}IHI/IKI/I, OTBCTCTBCHHBLIC 3a MIOATOTOBKY JOKYMEHTOB, HCCYT IIEPCOHAJIBHYIO OTBETCTBECHHOCTD 34
coOroieHre CPOKOB U MOpsiaKa OPOpPMIIEHUS! JOKYMEHTOB.

CoTpyAHUKHM, OTBETCTBEHHBIE 3a BblAauy (HaMpaBlIeHHWE) JOKYMEHTOB, HECYT MepCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJII0/IEHUE TOPSAKA BbIIaud (HANpaBiICHUs ) JOKYMEHTOB.

JIOJKHOCTHOE JIMIIO, TIOJIITUCABIIEe JOKYMEHT, C(OOPMUPOBAHHBIN 0 Pe3yIbTaTaM MPeI0CTaBICHUS
MYHUITUTIATBHON YCIIYTH, HECET MIEPCOHAbHYIO OTBETCTBEHHOCTD 32 MPAaBOMEPHOCTD MPUHSATOTO PEIICHUS
Y BBIJIavy (HAMpaBJICHHUE) TAKOTO JTIOKYMEHTA JIMILY, MPEACTaBUBIIEMY (HAlpaBUBIIEMY) 3asiBJICHUE.

[lepconanpHasi OTBETCTBEHHOCTb COTPYJHHUKOB W JIOJDKHOCTHBIX JIMI[ 3aKpeIUIsieTcs B HX
JOJDKHOCTHBIX HHCTPYKITUSAX B COOTBETCTBHHU C TPEOOBaAHUSIMH 3aKOHO1aTeIbCTBA Poccuiickoit denepammm.

4.4. TlonoxkeHusi, XapakTepusymolmue TpeOoBaHUS K TMOPSAKY M (QopMaM KOHTpOJS 3a
MPEIOCTABICHUEM MYHUIUMIAIBHONW YCIYrH, B TOM YHCJIE CO CTOPOHBI I'PaXKIaH, UX OOBEIUHEHWHH U
OpraHu3aiui.

KoHTposnb 3a McCHoJiHEeHHEM JaHHOTO aJAMHHUCTPATUBHOTO pEriiaMeHTa CO CTOPOHBI IpaxkaaH, HUX
00BEAMHEHUN U OpraHu3alui SBISETCS CAMOCTOSATENbHON (POPMON KOHTPOJS U OCYIIECTBISETCS MyTEM
HampaBJieHUsT OoOpalieHuid B YTOJHOMOYEHHBI OpraH, a TaKkKe IMyTeM OOXKaJIOBaHUS JECHCTBHMA
(Oe3melicTBUS) U pEIICHUI, OCYIIECTBIsAEMbIX (NMPUHATHIX) B XOJ€ HCIOJHEHUS HACTOSILIEro
aJIMMHHUCTPATHUBHOTO pErjaMeHTa.

Fpa;xnaHe, Hux O6’beI[I/IHCHI/I$I H OpraHu3alvid BIIpAaBC HAIIPABJIATH 3aMCUAHUA W IIPCIJIOKCHUA I10
YIIYUHICHUIO Ka4eCTBa U JOCTYITHOCTU MTPCAOCTABJICHHU MYHHHHHaHBHOﬁ YCIYru.

5. JlocyneOHblii (BHecy1eOHBbII) NOPAIOK 00:KaT0BAHUS PeLeHHUi
U AericTBuii (0e31elCTBHS) OPTaHOB, NMPEA0CTABJISIOIHX
MYHHIMIAJTbHbIC YCJIYTH, 3 TAKXKe
HX JOJIKHOCTHBIX JIULY

5.1. Nudopmarus 11 3aMHTEpECOBaHHBIX JUI] 00 MX IMpaBe Ha JocyneOHoe (BHecyneOHOoe)
oOxanoBaHue JneiictBuii (Oe3neiicTBUs) M (MAM) pEUICHUH, NPHUHATHIX (OCYIIECTBICHHBIX) B XOJ€
MPEJOCTaBICHUSI MyHULIMTIAILHOM yCIyTH (J1anee - 5xanoba).



3agBUTENM HMEIOT MpaBO NOJaTh XajoO0y Ha pemieHue W jaeicTBue (Oe3neiicTBue) oprasa,
IIPEIOCTABJISIIOIIET0 MYHUIIUIIAIBHYIO YCIIYTY, TOJPKHOCTHOTO JIMIA, TPEIOCTABIIAIOIIEr0 MyHUIIUTIIAJIbHYIO
yCIyry, MYHUIMIAJIBHOIO CIIY)Kalero, PyKOBOJIUTENS OpraHa, MNPEAOCTaBISIONIEr0 MYHUIMNAIbHYIO

yeayry.

XKanoba nogaercs B muchbMeHHOM (hopme Ha OyMa)KHOM HOCHTEJE, B 3JIEKTPOHHOU (hopme B opraH,
MIPEIOCTABIISIFOIINNA MYHULIUIIATIbHYIO YCIIYTY.

XKanoba Ha pemenust u aevictBusi (Oe3neiicTBUE) opraHa, MPEJOCTABISIONIETO MYHUIUIAIBHYIO
YCIIYT'y, JOJKHOCTHOIO JIMIIA OPraHa, NMPEeJOCTABIIAIOIIETO MYHULHUIIAIBHYIO YCIYry, MYHULMIIAJIbHOTO
CIIY’)Kalllero, PYKOBOJUTENSI oOpraHa, IPEIOCTABISAIONIEI0 MYHUIUNAIBHYIO YCIYr'y, MOXET OBbITb
HampasJieHa 1o noure, yepe3 M®LI, ¢ ucnonbp3zoBaHreM MHPOPMALIMOHHO-TEIEKOMMYHUKAIIUOHHON CETU
«MHTEpHET », OPUIIMATBHOTO caiiTa Oprana, NpeA0CTaABIISIIONIEr0 MyHUITUNIANBHYIO yeiyry, ETITY, PIITY,
a TaKKe MOXKET OBITh IPUHATA IIPU JJUYHOM NPUEME 3aBUTENSL.

3asiBUTENIb MOXKET 00paTUTHCA C )Kallo00i, B TOM UHUCIIE B CIEAYIOIINX CIyYasx:
1) HapymieHHe CpoKa PErHCTPAIMH 3arpoca O MPEAOCTaBICHUH MYHHIIUTIATBLHOMN YCIIyTH;
2) HapylleHHe CpOKa MPEA0CTABICHUS MyHHIIUTATBLHON YCIIyTH;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB WM HH(POPMAIMKU JHUOO OCYIIECTBICHUS CHCTBHH,
MPEACTABJICHUE WIM OCYIIECTBICHHE KOTOPBIX HE IMPELYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMHU aKTaMU
Poccuiickoit denepanny, HOPMaTUBHBIMU MPAaBOBBIMU akTaMu cyOwbekToB Poccuiickoit denepauuu,
MYHULUIIAJIBHBIMU IPABOBBIMH AKTaMU JUISI IPEJOCTABICHUS MyHUIIMNIAIBHOW YCIIYTH |

4) oTKa3 B TpHEME TOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccutickoit denepariny, HOpMaTHBHBIMH ITPABOBBIMH aKTaMu CyObeKTOB Poccuiickoit
Oenepan, MyHUIUNATbHBIMU MPABOBBIMH aKTaMU JJIsl MPEAOCTaBICHHUS] MYHULUIAIbHOW YCIYTH, Y
3asiBUTEIA;

5) oTka3 B mpeAOCTaBICHHH MYHHUIUITAIBLHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a HE MPEIyCMOTPEHBI
(dbeneparTbHBIMA 3aKOHAMHU WU TPUHATHIMH B COOTBETCTBMU C HUMHM MHBIMA HOPMATHBHBIMH IIPABOBBIMH
aktamu Poccuiickori Deneparuu, 3aKOHAMHM W MHBIMH HOPMATHBHBIMH IPAaBOBBIMH aKTaMH CyOBHEKTOB
Poccuiickoit denepaiuu, MyHUIIUNIATIBHBIMU ITPABOBBIMU aKTaMU;

6) 3aTpecOOBaHMEe C 3asABUTEN MPHU MPEJAOCTABICHUHM MYHHUIMIAIBHOW YCIAYrM IUIAThl, HE
MPEeIyCMOTPEHHOH HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMaTHUBHBIMU
MpaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIUTATLHBIMU PABOBBIMU aKTAMU |

7) oTKa3 opraHa, MPEAOCTABJSIONICTO MYHHIMIAILHYIO YCIYry, AOJDKHOCTHOIO JIMIlA OpraHa,
MPEIOCTABNSIONIET0  MYHUIUMIAIBHYIO  yCAyry, MHOTOQYHKIHMOHAIBHOTO  IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHu3alui, MPeIycMOTPEHHBIX YacThio 1.1 crateu 16 deaepanbHOro
3akoHa Ne 210, wiu ux pabOTHUKOB B UCIIPABICHUH JTOMYIICHHBIX MU OTICYAaTOK M OMIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPEeAOCTaBICHUS MYHHIIMIIATBHOW YCIYrd JNOKYMEHTax JTUO0 HapylleHHEe YCTaHOBIEHHOTO
CpOKa TaKUX MCTIPaBJICHHH;

8) mapyiieHne cpoka WM TOpPSAAKA BbIJAYM JOKYMEHTOB II0 pe3yiabTaTaM MPEJI0CTaBICHUS
MYHUIUNATBHON YCIIYTH;

9) MMPHUOCTAHOBJICHUC MpeaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIIYTH, CCJIn OCHOBaHUA
MMPHUOCTAHOBJICHUA HC NIPCAYCMOTPCHLL (I)e)lepaHLHLIMI/I 3dKOHaMH1 U HNPUHATBIMU B COOTBETCTBUHN C HUMHU
HWHBIMH HOPMATUBHBIMHA MTPABOBLIMU AKTaMH Poccuiickoit CDC,Z[epaLII/II/I, 3aKOHaMU U UHBIMU HOPMATHBHBIMU
IIpaBOBbIMU aKTaMU Cy6’BCKTOB Poccuiickoit Gbenepam/m, MYHUIIMIIAJIbHBIMM IIPABOBLIMHM aKTaMH



10) tpeboBanue y 3asBUTENS HPU MPEIOCTABICHUH MYHHUIIMITAIBHON YCIYI'HM JOKYMEHTOB WA
uH(popMaluU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBATUCH MPH TMEPBOHAYATLHOM
OTKa3e¢ B TpHeMe JOKYMEHTOB, HEOOXOJMMBIX JUISI TPEIOCTABICHUS MYHHIIMITATBLHOW YCIIyTH, 3a
WCKITIOYCHHUEM CITy4aeB, IPEyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 @eaepanproro 3akoHa N 210- @3,

XKanoba nomkHa conepxaTh:

1) HauMeHOBaHHE OpraHa, MPEIOCTABISIONICIO MYHUIUIAIBHYIO YCIYry, IOJDKHOCTHOTO JIHIA
opraHa, MpeaoCTaBJISIONIEr0 MYHUIIUTAIBHYIO YCIYTry, MO0 MYHHUIIMIAIBHOTO CIIYXKAILETO, PEIICHUS U
neiictBus (0e3/1elCcTBUE) KOTOPBIX 00XKATYIOTCS;

2) damumro, UM, OTYECTBO (MIOCIICIHEE - MPU HAJMYHHU), CBEICHHUS O MECTE JKUTEIbCTBA 3asBUTEIIS
- (U3NYECKOTo JHIa JUOO0 HANMEHOBAHWE, CBEACHUS O MECTE€ HAXOXICHUS 3asBUTENS - IOPHIUYECKOTO
JU1a, a Takke HoMep (HoMepa) KOHTAaKTHOTO TeneoHa, ajipec (aapeca) eKTPOHHOMN MOYTHI (MPU HATUYHH )
Y TIOYTOBBIN a/Ipec, 10 KOTOPHIM JOJKEH ObITh HAllpaBJeH OTBET 3asIBUTEIIO;

4) cBeneHusi 00 00XkaTyeMbIX PEIICHUSAX U JIeHCTBUAX (Oe3/1efiCTBUU) OpraHa, Mpea0CTaBISIONIero
MYHUIUNAIBHYIO YCIYTy, IOJKHOCTHOTO JIMIA OpraHa, IMpeJOCTaBIIAIOLIEr0 MYHHIMIAIBHYIO YCIYTY,
100 MYHUIIMIIATBHOTO CIYKAaIllEro;

5) MOBOMBI, HAa OCHOBAaHWUHM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIICHHeM U JCHCTBHEM
(Oe3nelicTBMEM) oOpraHa, IPEJOCTABISIONIEI0 MYHHMIMIIAIBHYIO YCIYry, JODKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABIISIIOIIET0 MYHUIIMIAIBHYIO YCIYTy, JIMOO0 MYHUIMIAIBHOTIO CIY)Kallero. 3asBUTEIEM MOTYT
OBITh IIPEJICTABJICHBI IOKYMEHTHI (IIPU HAJTMYMH), TOATBEPKIAIOIINE JOBObI 3asIBUTENS, JINOO UX KOIMHUU.

5.2. OpraH MeCTHOTO caMOYITpaBIICHHsI, OPraHU3AINHU U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE KAIOOBI
JIM11a, KOTOPBIM MOJKET OBITh HAMpaBJICHA XKajo0a 3asBUTENS B A0CyneOHOM (BHECY1eOHOM) TIOPSIJIKE.

KanoOsl Ha pemeHus, AecTBUA (O€3ACHCTBUSA) JOJDKHOCTHBIX JIMI] PACCMAaTPUBAIOTCS B TIOPSIKE U
CpokH, yctaHOBieHHble DenepanbHbii 3akoH OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTPEHHUS
oOparmenuii rpaxaad Poccuiickoit denepanumy.

5.3. CnocoObl nHpOpMUPOBaHUS 3asBUTENICH O MOPSAIKE TMOJAYM U PACCMOTPEHUS KaJ00bl, B TOM
yucae ¢ ucnoap3osanuem EINIY, PIITY.

He nozanee aH4, cienyromiero 3a JHEM MPUHATHUS PELICHUs, 3aSBUTEI0 B MMCbMEHHOU QopMe U, 10
KEJIaHUIO 3asBUTENS, B DJIEKTPOHHON (QopMe HampaBiseTCss MOTUBHUPOBAHHBIM OTBET O pe3yibTaTax
paccMOTpeHUs KaJo0bl.

B cJIydyac IpPU3HAHUA JKaJI00BI nozme;xameﬁ YAOBJICTBOPECHUIO B OTBCTC 3asABUTCIIIO HACTCs
I/IH(bOpMaI_II/Iﬂ (6] HeﬁCTBHHX, OCYIICCTBIIACMBIX OPraHOM, IMPEAOCTABJIAOIINM MYHUIUIIAIBHYIO YCIYyIry, B
HeJaX HE3aMEIMTCIIBHOTO YCTPAHCHU A BBISIBJICHHBIX HapymeHI/Iﬁ IIpHU OKa3aHHUH MYHHHHHaHLHOﬁ YCIIyru,
d TaKXKC IIPUHOCATCA U3BHMHCHHA 34 TOCTABJICHHBIC HeyI[O6CTBa " YKa3bIBACTCA I/IH(1)OpMaI_II/I$I 0 JJaTbHEUIITNX
ﬂeﬁCTBHHX, KOTOPBIC H606XO,I[I/IMO COBCPUIUTD 3assBUTCIIIO B LCJIAX IMOJTYUCHUS MYHHHHHaHLHOﬁ YCIIYTH.

B cJIydac HNpU3HAHUA JKaJoObl He nozme;xameﬁ YAOBJICTBOPCHHUIO B OTBCTC 3aABUTCIIIO JAKOTCA
APTYMCHTUPOBAHHBIC PA3bACHCHUSA O NPHUYUHAX HNPUHATOIO PCHICHUS, 4 TAKKE HH(bOpMaHHH O MOopAOKe
00’KaIoOBaHUs MMPUHATOIO PCUICHUS.

B cnydyae ycTaHOBIeHMs B XOJ€ WM HO pe3ylbTaTaM PacCMOTPEHMS KanoObl MPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO  IPAaBOHAPYUIEHUS WIM TNPECTYIUICHUs JOJDKHOCTHOE JIMLO, HaJeJICHHbIE
MOJIHOMOYHMSIMHM TI0 PAaCCMOTPEHHIO JKalno0 He3aMeUIMTENIbHO HAINpPaBIIAIOT MMEIOLIUECs MaTepualibl B
OpraHsl IPOKYpaTypsl.

5.4. TlepeueHb HOpPMATHBHBIX IPABOBBIX AaKTOB, PETYIMPYIOUIUX TMOPSIOK  JOCyAeOHOTro



(BHecyneOHOTO) O0OXaJIOBaHMS pEUICHUH U JelcTBUi (Oe3AelCTBUS) OpraHa, IIPEJOCTaBIIAIOUICTO
MYHHULMIIAIBHYIO YCIIYTY, a TAK)KE €r0 JOJKHOCTHBIX JIMIL.

[Mopsimok mocynedHOTO (BHECYNEOHOTO) 00KaIOBaHUs PEIICHUH U AeCcTBHIA (Oe3eiiCTBUS) Oprana,
[IPEIOCTABIISIIOIIET0 MYHULMINAIBHYIO YCIOYry, a TaKXe €ro JODKHOCTHBIX JIMIL, PYKOBOAMUTEISA
YNOJHOMOYEHHOTO OpraHa JiMOO CHEeNMaNuCTa YIIOJHOMOYEHHOTO OpraHa OCYIIECTBISICTCS B
cootBercTBUU ¢ DenepanbupiM 3akoHOM Ne 210-@3, mocranoBnenwem IlpaButensctBa Poccuiickoii
Oenepaunn oT 16.08.2012 Ne 840 «O mopsiike mojayu U pacCMOTPEHHUS KajloO Ha pEeIIeHUs U EeHCTBUS
(6e3nericTBue) (henepaabHBIX OPraHOB MCIOJTHHUTEIBHON BJIACTH W WX JOJDKHOCTHBIX JIHII, (elepambHbIX
rOCyJapCTBEHHBIX CIYXKaIllUX, JOJDKHOCTHBIX JIUI] TOCYJapCTBEHHBIX BHEOIOKETHBIX (hoHI0B Poccuiickoii
®denepanny, rocyJapCTBEHHBIX KOPIOpALUi, HaJEIEHHbIX B COOTBETCTBUH C (hefepalbHbIMU 3aKOHAMH
IIOJIHOMOYHSIMU TI0 IIPEJOCTABIEHUIO TOCYAApCTBEHHBIX YCIYTI B YCTAaHOBJIEHHOW c(epe NesTeNIbHOCTH, U
UX JOJOKHOCTHBIX JIUII, OpraHr3alMii, IpeaycMOTpeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa «O0
OpraHM3aliM MPEeIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», U UX paOOTHUKOB, a TaKKe
(YHKIMOHATIBHBIX LEHTPOB TMPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT M HX
PabOTHUKOBY.

6. OcCo0eHHOCTH BBINOJHEHUS A/IMUHUCTPATHBHBIX
npouenyp (aeiicruii) B MDL]

6.1. IIpenocraBnenne MyHUIMNAIbHOM ycyru B M®IL] ocyiiecTBisieTcs py HATMYUU 3aKITFOUEHHOTO
COTJIAIIEHUS O B3aNUMOJEHCTBAN MEXY YIIOJJHOMOYEHHBIM opranoM u M®II.

6.2. OcHoBaHMeM /ISl Havaja MPEJOCTABJICHUS MYHHIUIIAIBHOW YCIYTH SBISIETCS OOpalieHne
3asBuTens B M®ILI, pacrnonokeHHbI HAa TEPPUTOPHUH MYHHUIMIIAIBLHOTO 00pa3oBaHHsA, B KOTOPOM
IIPOXKUBAET 3asIBUTEIb.

6.3. MadopmupoBaHue 3asBUTENCH O TTOPSIIKE MTPEIOCTABICHNUS] MyHUIIMTIAIBHOU yciyru B M®II, o
XO0/I€ BBITIOJIHEHUS 3aIpoca O MPeJOCTaBICHUN MyHUIIMITAILHON YCIYTH, 110 MHBIM BOIIPOCaM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHULUMAIbHOW YCIYI'HM, a TakXke KOHCYJIbTUPOBAHHE 3asiBUTENEH O TMOpsiKe
MPEAOCTABJICHHUS MyHUITUTIATLHON yeyrun B M®I] ocymiecTBisieTcss B COOTBETCTBUU C TpaPuKOM pabOThI
MOII.

6.4. [lpuem 3asBiICHUI O NPEIOCTABICHUH MYHUIMNAIBHONW YCIYIM M MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHUSI MYHUIIUTIAIIBHON YCIIYTH.

[Ipu nuynom oOpamienuu 3asButenst B MOL coTpyTHUK, OTBETCTBEHHBIH 3a IPUEM TOKYMEHTOB:

- YCTaHABJIMBAET JTUYHOCTH 3asiBUTEII HA OCHOBAHUH JOKYMEHTA, YIOCTOBEPSIOLIETO €ro JIUYHOCTD,
MIPEICTAaBUTEIS 3asIBUTENIS - HA OCHOBAHHUU JOKYMEHTOB, YAOCTOBEPSIIOIIMX €T0 TMYHOCTD U IMOJTHOMOYHS (B
ciydae oOpallleHust ero MpeACTaBUTENs);

- HPOBEPACT NPCACTABICHHOC 3aj4BJICHUC U NOKYMCHTBI HA IIPCAMCT:
1) TCKCT B 3aj4BJICHUU IIOAAACTCA IIPOUYTCHHUIO,

2) B 3a4BJICHUU YKA3aHBbI q)aMI/IJ'II/ISI, HMs, OTYECTBO (HOCJ'ICI[HCC - [Ipu HaJ'II/I‘lI/II/I) (I)I/ISI/I‘IGCKOFO JIM1a
1100 HANMEHOBAHUE HOPUIUYCCKOro JIMIa,

3) 3as4ABJICHUC NIOAIINCAHO YIIOJITHOMOYCHHBIM JIMIIOM;
4) MIPUIIOKCHBI NOKYMCHTHI, HCO6XOI[I/IM]':>IG I TIPEAOCTABJICHUSA MyHHHHHaHBHOﬁ YCIyru;

5) COOTBCTCTBUC MNAHHBIX JOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTHL, HAHHBIM, YKAa3aHHBIM B
3asABJICHUN U HCO6XOI[I/IMBIX JAOKYMCHTAXxX;



- 3aOJHAET CBEACHUS O 3asgBUTENEC W MPEJICTABICHHBIX JOKYMEHTaX B aBTOMAaTH3MPOBAHHOU
uHpopmannonnoi cucreme (AUC MODLY);

- BBIJIACT PACIUCKY B TIOJYYCHHUH JOKYMEHTOB Ha MPEA0CTaBICHHE YCIYTH, chopMupoBaHayto B AUC
M®IJ;

- UH(GOPMUPYET 3asBUTEIS O CPOKE MPEIOCTABICHUS MYHHIIUIIAIBHON YCIIYTH , CIIOCO0aX MOy eHUs
nHGOPMAIIUU O XO/1€ UCTIOTHEHHSI MyHUITUIIAILHON YCIIYTH;

- YBEJOMJISIET 3asIBUTENS O TOM, UTO HEBOCTpeOOBaHHbIE JOKYMEHTHI XpaHsaTcs B ML B Teuenue 30
JTHEH, TIOCJIE YETO NEPENAIOTCS B Y IIOJTHOMOYEHHBIN OpraH.

6.5. 3asBieHue U TOKYMEHTHI, IPUHSATHIC OT 3asiBUTENS HA TIPEIOCTABICHIE MYHHIIUIAIBHOM YCITyTH,
nepeatoTcsl B YIIOJIHOMOYEHHBIN OpraH He no3jaHee 1 paboyero JHs, CIEIyIONIEro 3a JTHEM PEerucTpalun
3asBIeHUS U JOKyMEHTOB B M®ILI, mocpeacTBoM JTuYHOTO OOpamieHus: o COMPOBOIUTEILHOMY PEECTpY,
coJiepKalleMy JaTy U OTMETKY O repeaaye, oOpMIECHHOMY B JIBYX JK3eMIUIsApax. YKa3zaHHBIM peecTp
3aBepsaeTcs coTpynHukoM ML u mepemaeTcss cnenuanucty YHOJHOMOYEHHOTO OpraHa MoJj MOIMHUCH.
OaMH 3K3eMIUISIP COMPOBOJUTENBLHOTO PEECTpa OCTAETCS B YMOJHOMOYEHHOM OpPraHe M XpPaHUTCS Kak
JOKYMEHT CTPOTOM OTYETHOCTH OTHAEJIBHO OT JIMYHBIX J€1, BTOpOl - xpaHutcs B MO®LI. B 3asBnenun
MIPOU3BOJUTCS OTMETKAa C YKa3aHUEM PEKBU3UTOB peecTpa, MO KOTOPOMY MEpEeJaHbl 3asiBICHHE U
JOKYMEHTBHI.

6.6. Brimaua 3asiBUTENIO pe3ysbTaTa MPeI0oCTaBICHUS MYHUIUITAIHHON YCIYTI'H, B TOM YHCIIE BIAa4Ya
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, IMOATBEPKAAONIIUX COJEpKAHUE DIEKTPOHHBIX JOKYMEHTOB,
HampaBiieHHbIX B M®I[ no pe3ynpraraM NpeAOCTaBICHHUS MYHHUIMIAIBHBIX YCIYyT OpraHaMHu,
MIPEAOCTABIISIIOIIMMY MYHULMIIAJIBHBIE YCIYTH, a TaKKe BblJada JOKYMEHTOB, BKIIOYas COCTABJICHHE Ha
OyMa)KHOM HOCHTEJE M 3aBEPEHHE BBIUCOK M3 MH()OPMALMOHHBIX CHCTEM OPIaHOB, NPEIOCTABIISIOMINX
MYHHULMIIAIBHBIEC YCIYTH.

[Ipu oOparmeHnu 3asiBUTENS 3a MPEIOCTABICHHEM MYHHIUNAIBHOU yciyru yepe3 M®I Bwimava
pe3ynbTaTa IpeIoCTaBICHUS MYHHUITUTIATLHON YCITYTH OCYIIECTBIISCTCS MPU JTUIHOM oOparieHuu B MOIL].

6.6.1. OTBETCTBEHHOCTh 3a BbIJady pe3ylibTaTa MPEJOCTaBICHUS MYHHUIIMIIAILHOM yCIYyrd HECET
coTpyaHuk MO®ILI, ynonmHnoMoueHHbIi pykoBoauTeaeM MOI].

6.6.2. i moJrydeHus pe3ysibTaTta MpeaoCTaBICHUs MyHUIUIAIbHON ycinyru B M®I] 3asButens
MpeIbsABISET JOKYMEHT, YIOCTOBEPSIOLINI €ro TMYHOCTh U PACIIHCKY.

B cil1y4dac O6paI_HeHI/IH MNPEACTAaBUTECIA 3aABUTCIIL MPEACTABIIAIOTCA AOKYMEHTEBI, YIOCTOBEPAIOIINEC
JIMYHOCTD U MOATBCPIKAAOIIHUEC ITOJTHOMOYMA IIPCACTABUTCIIA 3aABUTCIIA.

CotpynHuk MOILI, oTBeTCTBEHHBIN 3a BbIAAYY JOKYMEHTOB, BBIJACT JOKYMEHTHI 3asBUTEII0 U
peructpupyet axt ux Beiaun B AVUC M®II. 3asBurens noarsepxkaaeT (HakT MOIy4eHHUS TOKYMEHTOB
CBOEH MOJIMUCHIO B paclucke, KoTopas octaercss B MOII.

HeBoctpeOoBannbie nokymMeHTHl xpaHarcs B M®L] B teuenue 30 gHeid, mocne yero mepenaroTcs B
YTI0THOMOYEHHBIHN OpraH.

6.7. NHble neilicTBUs, HEOOXOAUMBIE AJS MPENOCTABICHUS MYHMLUIAIBHON yCIyrd, B TOM 4HCIe
CBSI3aHHBIE C TPOBEPKOW JEWCTBUTENBHOCTH YCHJICHHON KBaNIU(UIIMPOBAHHOM 3JIEKTPOHHON MOJMHMCU
3asBUTEINs, HMCIOJIb30BAaHHON MpH OOpalleHUH 3a MOJIydeHHMEM MYHHUIMMAIbHOM YCIYr'H, a TaKkKe ¢
YCTaHOBJIEHHEM IIEPEYHS CPECTB yIOCTOBEPSAIOIINX LIEHTPOB, KOTOPBIE JOIYCKAKOTCS IS UCIIOJIb30BaHUS
B LeMIX oOecredyeHuss YKa3aHHOM TIPOBEpKM U  OIpPENeNAIOTCs Ha OCHOBAHUHU  YTBEPXKAaeMOM
YIIOJIHOMOYEHHBIM OpPraHoM Mo coryiacoBaHuio ¢ denepanbHoil cimyxk00i1 OezonmacHoctu Poccuiickoii
denepan MoJieNId Yrpo3 0e30MacHOCTH MHPOPMaMK B MH(YOPMAIIMOHHON CHCTEME, MCIOIb3yeMOH B



HeNsAX MpueMa oOpalleHuil 3a MOoJTydYeHHeM MYHUIUNAIBHOW YCIyrd U (MIM) HpPEIOCTaBICHHS TaKOM
yciryru, B MOLI He npeycMOTpEHBI.

6.8. locynebnoe (BHecymeOHOE) oOkaloBaHuWe pelieHHU u jaedctBuil (Oe3neiictBusi) MOII,
cotpynuuka MO®I[ ocymiecTBiasiercs B MNOpsAAKE, MPEIyCMOTPEHHOM IyHKTOM 5.1 HacTosmiero
aJMUHUCTPATUBHOTO PErjaMeHTa.



[Tpunoxxenne Ne 1 x
aJMMUHHUCTPATUBHOMY periaMeHTy
IIPEIOCTABJICHNUS MYHULUIAIBHONW YCIYrd
«IlepeBoa KUIIOTO MOMEIIEHUS] B HEXHIIOE
IIOMEILIEHUE U HEXKUJIOro IOMEUICHUsS B
KUJI0€ TIOMELICHUE»

BJIOK-CXEMA
[IPEJIOCTABJIEHUS MYHULIUIIAJIBHON YCJIYTU «(TEPEBOJI )KUJIOT'O
[NOMEUIEHN A B HEXXWJIOE IIOMEIEHWE 1 HEXKWJIOT'O
[NOMEUIEHNA B )KUJIOE ITIOMELIEHUE»

3agaBuUTEIND

b

HpI/ICM " pEeructpanmd 3adBJICHHUA U JOKYMCHTOB Ha MPEAOCTABJICHUC MYHHHHHaHBHOﬁ
yciyru 1 pabouunii 1eHb

b

[IpunsaTHe pereHus o nmepeBojie Wik 00 0TKa3e B EPEBOJIE KUIIOTO TIOMEIICHUS B HEXKHIIOE
M HEXXWJIOTO IIOMEIICHUS B KIJIOE IToMenienne 45 naei

b

Brinaua (HanpasiieHUE) JOKYMEHTOB IO pe3yiibTaTaM MPEI0CTABICHUS MyHUITUIATEHON
yciyrd 3 pabouux JTHS

b

3asBuTEND




[Tpunoxxenne Ne 2 k
aJMMUHHUCTPATUBHOMY periaMeHTy
IIPEIOCTABJICHNUS MYHULUIAIBHONW YCIYrd
«IlepeBos KUIIOTO MOMEIIEHUS B HEXUIIOE
IIOMEILIEHUE U HEXKUJIOro IOMEUICHUsS B
KUJI0€ IOMEUICHUE»

@dopma 3asBIEHUA O IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYI'H

KOMY:

(HaumeHOBaHKME YTIOJHOMOYEHHOTO OpraHa
WCIIOJTHUTEIIbHON BIIACTH CyOBhEKTa
Poccuiickoit @enepanuu uinm oprasa
MECTHOTO CaMOYIIPABJICHUS) OT KOTO:

(momuoe nanmenosanue, MHH, OI'PH ropuanueckoro nuia)
(KOHTaKTHBIN TenedoH, MEKTPOHHAS 1T0YTa, TOYTOBBIN a/IpEC)
(pamunus, uMs, 0TYECTBO (TIOCIIEHEE - IPH HAJTMYNH), TaHHBIE
JIOKYMEHTA, YAOCTOBEPSIIOIIETO JMYHOCTh, KOHTAKTHBIN TenedoH, aapec

AJIEKTPOHHOM MOYTHI yrojgHoMoueHHoro nuia)3ASBJIEHUE

0 IMEPEBOAC KUJIOT0 MIOMCHICHUSA B HEXKUIIOC ITIOMCIICHUE W HEKUJIOTO IIOMCIHICHUA B KHJIOC IIOMEIIICHUE

[Ipoury nmperocTaBUTh MyHULIMIIATBHYIO YCIYTY
B OTHOIICHUH MTOMEIEHUS, HAXOAAIIEerocs B

COOCTBEHHOCTH

(s pusnyeckux TUI/MHINBUAYATBHBIX Ipeanpuaumareseii: @O, T0KyMEHT, YI0CTOBEPSIOIINI
JUYHOCTE: BUA JokymenTa macmopt, UHH, CHUJIC, OT'PHUII (ans vHAMBHIyaTbHBIX
peanpruHUMAaTeNei), Ui FOPUINIECKUX JIHII: TOJIHOE HauMeHOBaHue ropuauueckoro auna, OI'PH, MTHH
PacMoI0KEHHOTO T10 a/Ipecy: (ropon, yauiia, MPOCIEKT,
poe31, MePEyoK, IMocce)

(Ne moma, Ne kopmyca, cTpoeHuHsI)

(Ne kBapTupsI, (Tekylee Ha3HaYeHUE OMeIeHus (00Mast IIOMIa/b, XKIIast TOMEIICHHS)
(xunmoe/HexUI0€) MIOIIAAL) U3 ((KUIOTO/HEKUIIOT0) MOMEIIeHHs B (HeXUI0e/SKUITOE)
(Hy’KHOE MOTYEPKHYTB)

Iloamuce

(pacmugpoBka noanucu) Jlata



[Tpunoxenne Ne 3 k
aIMHUHUCTPATUBHOMY PErIaMEHTY
IIPEAOCTABIICHNS] MYHULIUIIAJIBHON yCIIyTU
«[lepeBo1 )KUIIOTO IOMELICHHUS B HEXUIIOE
IIOMCIICHHUE U HEXXKUJIOIO IIOMCIICHUS B
KHJIO€ TIOMEIIICHHE»

YTBEPX/IEHA
ITocraHOBIEHUEM
IIpaBurenscTBa Poccuiickoit
®eneparym ot 10.08.2005 Ne
502

OOPMA
YBEJIOMJICHHS O TTepeBO/Ie (0TKa3e B MEPEBOJIEC) KUIOTO (HEIKUIIOTO)
MTOMEIICHUS B HEXMIIOE (KHIJIOE) TTOMEIIICHUE

Komy

(bamurst, UMsI, OTYECTBO -

JUTSL TPaXKJaH; TI0JTHOE
HaMEHOBaHHUE OPTaHU3aIluH -
JUTSL FOPHINYECKUX JIHII)

Kyna

(mouTOBBII MHAEKC U apec
3asIBUTENIS COTJIACHO 3asBJICHUIO O

epeBoie)

YBEJOMJIEHUE
0 mepeBo/ie (0TKa3e B MEPEBO/IE) KUIIOTO (HEKUIIOTO)
MIOMEIICHHUS B HOXKWIIOE (KUJIOE) TOMEIICHHE

(mosHOE HaMMEHOBaHKME OpPraHa MECTHOTO CaMOYITPaBJICHUS,
, OCYIIECTBIISFOLIETO TIEPEBO/] OMEIICHHS)
paccMOTpEB MPeEICTaBICHHBIC B COOTBETCTBHH C YacThio 2 ctath 23 XKumniaoro koaekca Poccutickoit
denepariv TOKYMEHTHI O TIEPEBO/IC MOMEIICHUS OOIIEH TUIOIIAIbIO KB. M,
HaAXOJIAIIETOCS O aJIpecy:

(HaI/IMeHOBaHI/IC TOpOJACKOTO HJIN CCIBCKOT'O HOCGHGHI/IH)

(HauMeHOBaHME YIHIIBI, TUIOMIA/IH, POCIIEKTa, OyiibBapa, Mpoe3/a u T.II.)
IOM , Kopryc (BlaJieHue, CTPOEHHUE) , KB. , U3 KWIOro (HEeXWIoro) B Hexuinoe ((Kuioe)




(HeHyXHOE 3a4EePKHYTh) (HeHY)XHOE 3aUCPKHYTb)
B IIEJISIX UCIIOJb30BAHUS TIOMEIICHUS B KQUECTBE

(BI/II[ HUCIIOJIB30BAHUA ITOMCIICHUA B COOTBECTCTBUH
, C 3asIBJICHUEM O MEPEBOJIC)

PEILINJI ( ):
(HaMMeHOBaHKE aKTa, IaTa e€ro MPUHATHS K HOMED)
1. TTomernenne Ha OCHOBAHUH TIPHJIOKEHHBIX K 3aSBICHUIO JOKYMECHTOB!
a) IePEeBECTH U3 XKIUIOT0 (HENKHUIIOr0) B HOXKMIIOE (Kuioe) 6e3 MpeBapUTeIbHBIX YCIOBHIA;
(HeHy)KHOE 3a4ePKHYTh)




0) mepeBecTH U3 KUWIOTO (HEeKMUIOr0) B HEXMII0e (KUIIOE) TIPH YCIOBUH MTPOBENICHUS B YCTAHOBJICHHOM
MOPSKE CIEAYIOUIUX BUAOB palboOT:

(mepedenp paboT MO MEPEYCTPOICTBY
(mepemyiaHupOBKE) MOMEIICHUS
WJIM UHBIX HEOOXOIUMBIX pabOT MO0 PEMOHTY, PEKOHCTPYKIIMH, PECTaBPAIIUHU TOMEIICHHS)

2. OTKa3aTh B IEPEBOIC YKA3AHHOTO TIOMEIIECHHUS U3 KHIIOTO (HEKUIIOT0) B HEKMUI0E (PKUIIOE)
B CBSI3H C

(ocHoBaHMe(s1), ycTaHOBJIEHHOE YacThio 1 ctaThu 24 XKunumnoro kojekca Poccuiickoit
denepanun)

(1OJKHOCTD 1A, MOANKCABIIET0 YBEAOMIIEHUE) (TIOKCH) (paclundppoBka nognmcu)

“« 200 .
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